[image: image1.jpg]



Bal Sing Gurung
Phone            : +973 36157798
Email            : balsing_888@hotmail.com

           : evokguy@gmail.com
Personal Particulars: 

P
Name


: 
Bal Sing Gurung
Father’s Name

: 
Karna Bahadur Gurung
Date of Birth

: 
19-08-1984.

Gender


:
 Male

Marital Status

: 
 Married
Nationality

: 
 Nepalese
Permanent Address    
:           Radhakrisha Marg, Gharipatan -7 





House No. 309, Pokhara, Kaski, 
 



Gandaki Zone, Nepal.

           Languages Known
:
 English, Hindi & Nepali 
             
Hobbies                    
: 
Listening Music, Playing Games. 

           Contact No. 
          
:          00977 61 465352,

         
Email id
            : 
balsing_888@hotmail.com/evokguy@gmail.com
         
Passport Details:

Passport No 
 :
07331188
          
         
Place of Issue
 : 
Nepal
           

Date of Issue
 :  
06.05.2014
          

Date of Expiry
 :
05.05.2024
Objective: 

Obtaining a suitable opportunity to give my maximum knowledge and experience which I have gained in Accounting.
	Education Qualification
	Institution
	Year

	Bachelor of Business Study            (BBS) 
	Jana priya Multiple College, Pokhara, Nepal. 

	2005


	+ 2 Study
	Little Step, Pokhara, Nepal.
	2003

	SLC Completed
	Dipendra Police Boarding school, Tanahun
	2000


Job Experience: (From 2008- Running till date)
· Abu Obaid Contracting & trading Group W.L.L., Kingdom of BAHRAIN

(Accountant – July 2008 onwards) 
· My Responsibilities are 

 Inclusive lists of specific duties are as follows:
1) Monthly time sheet calculating & Making salary sheet per monthly.

2) Maintaining various ledgers, journals, registers and other fiscal records, allocates revenues to appropriate functions, classifying expenditures and posts to various accounts as required.

3) Reviewing and processing expense vouchers, invoices, and other fiscal documents for payment, reconciling various financial reports and other data concerning fiscal operations.

4) Periodically balancing the books and compile reports and financial statements.  Receiving, recording, banking and payment of cash. Balancing cheques books with monthly bank statements and preparing bank reconciliation statements.

5) 
Reviewing, analyzing and presenting financial data including revenue projections and expenditure reports, to determine funding requirements.

6) 
Drafting Profit and loss Account and Balance Sheet to determine the financial soundness of the company.

7) 
Preparing monthly cash flow statement to determine the inflow and outflow of cash, and to plan accordingly companies fiscal operations.

8)
Preparing the production sheet in daily basis in order to know the quantity of production, material consumption, the ratio of material utilized for production and reporting.

 9)
Follow up for the documents to make invoices for which work completed.

Job Experience: (HR Section)

· Abu Obaid Contracting & Trading Group W.L.L., Kingdom of BAHRAIN

· LMRA 
(Visa Processing, Cancellation, Monthly Invoice payment through Bank Card, Etc)

· GOSI, EWA, ZAIN, MENTELECOM, CITI MILES ETC
Previous work Experience

· Nepal Co-operative Society Limited, Kathmandu, Nepal. ( 3 Years)
(Sub-Assistant Accountant – Banking Branch, Bagbazar) (August - 2005 onwards) 

(Remittance System in All Banking Branch)

The Limited consists of 4 Branch:

· Main Head Office, with Banking Branch, Bagbazar, Kathmandu.

· Kalanki Banking Branch, Kalanki, Kathmandu, Nepal.

· Banking Branch, Pokhara, Nepal

· Banking Branch, Birjung, Nepal.

· From 2005- June  2008 
1. Finalization of Accounts:

a. Preparation of Trail balance, Trading, Profit & Loss Account and Balance Sheet.

b. Preparation of Fixed Asset Register & Depreciation Statement.

c. Preparation of Bank Reconciliation. 
d. Scrutiny of General Ledger, Creditors Ledger, Debtors Ledger.

e. Giving necessary information and explanation to external auditors.
2. Preparation of Monthly Management Reports – Consists of 

· Profit & Loss account.
· Debtors & Creditors aging analysis.

· Preparing monthly Cash Flow statements.

· Scrutinize the Daily Deposit Sheets and reconcile with cash in hand.

3.  Cash and Banking:  
· Monitor Bank balances, Correspondence.  

· Reconciliation of Bank accounts. 

· Ensure on timely repayment of loan installments.

4.   Accounts Receivable:  

a. Review debt collection and sending confirmation of balances to customers periodically.
b. Strong & Regular follow up for Receivable.

c. Strong & Regular follow up for quick release of claims
5. Auditing: 

a.   Giving necessary information and explanation to external auditors.
IT Skills:

· Knowledge of MS Access, Excel, MS Office applications; DOS, Windows and Networked environments, 
· Accounting Package –Pumari Software, Peach Tree
· Working experience with ISO Based Accounting 
STRENGTH’S

· Ability to work under pressures and in time bound projects

· Ability to learn from others and from mistakes committed.

· Ability to teach and train personnel with lack of practical knowledge

· Dedicated, responsible, Punctual and able to meet deadlines.

· Ability to work in any of the department and under multicultural environment

PLACE:  BAHRAIN     
DATE
 : 27.03.2016      







     Bal Sing Gurung
