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Mrs.Blossom R.Xavier
PalyathayilHouse,Punnapra.
AmbalappuzhaAlappuzha
Kerala.688004.India.
E-mail:blossom_xavier@yahoo.com
MobileNo– 00919995700182

CAREEROBJECTIVE:

Togoextramilestowardssettingupmyselfasanexamplethathelpscareergrowthaswellas
enrichingtheemployer’sprospects.

PERSONALPROFILE:

ResourcefulandSelf-motivatedindividualwithacaringandunderstandingnature.Self-confident,
abletoleadandmotive.Abilitytobuildconfidenceandself-esteem.Hasgoodinterpersonal
communicationandlinguisticskillsandiscomputerliterate.Superiorabilitytohandlemultiple
accountingtasks.Attentiontodetailthroughouteveryaspectofwork.

Name : Blossom Xavier

Nationality : Indian

Age : 43Years

DateofBirth : 14.04.1976

PlaceofBirth : Calicut,Kerala

MaritalStatus : Married

PassportNo. : E8073215

Languages : English,Hindi,Marathi,Malayalam

Strength : GoodCommunicationSkills,Enthusiastictolearn
newtechnologies,OpentonewIdeas.



EducationalQualification :

S.No. CourseName Board/University %ofMarks

1. ChartedAccountancy
InstituteofChartered

Accountant
3YearsArticleship

2. BachelorofCommerce PuneUniversity 61.34%

3. HigherSecondary PuneBoard 57.00%

4. SSC PuneBoard 64.00%

ProfessionalQualification :

C.A–3YearsArticleshipCertificate
SkillsonSoftwarePackagesLike:
WINDOWSMEpackages:
MS-Word,MSExcel,MSPowerpoint
MS-Outlook,MSAccess,
Tally,TaxBasesQuantum

EMPLOYMENTHISTORY:

Company :Orbit(Bahrain)
Profile :Accountant
Duration :21/2Years

 Recordingdaytodayfinancialtransactions
 IntercompanyandinterbreachReconciliations
 BankReconciliation
 HandlingBankTransaction
 Reconciliationofcreditors
 MakingarrangementforoutstandingBills
 PreparingFinancialreportsfortheManagement

Company :UnitedHotelsCompany(Bahrain)
Profile :Accountant
Duration :OneYear

Responsibilities:

RecordingDaytoDaytransaction

 HandlingBankReconciliations

 HandlingBankTransaction



 Inter-BranchReconciliations

 ReconciliationsofCreditorsandkeepingrecordsforoutstandingbillsforpayments.

 HandlingandpreparingPayRollfortheemployees.

 Guidesaccountingclericalstaffbycoordinatingactivitiesandansweringquestions.

 Reconcilesfinancialdiscrepanciesbycollectingandanalyzingaccountinformation.

 Securesfinancialinformationbycompletingdatabasebackups.

 Maintainsfinancialsecuritybyfollowinginternalcontrols.

Company :GalaxyInternational
Profile :SeniorAccountant
Duration :5thJuly,2001onwards
Process :HeadofAccountantdepartment

Responsibilities:

• KeepingBooksofaccounts(tally)
• FinalizingProfitandLossaccountandBalanceSheet
• FilingIncomeTaxreturns
• TakingFinancialdecision
• Auditingdaytodayaccountstransactions
• AssistingAuditor
• CreditorsandDebtorsreconciliation
• HandlingBankTransaction
• BankReconciliation
• HandlingExportprocedures(preparingallexportdocument)

Company :R.Y.KulkarniandAssociates(CharteredAuditor)
Profile :AssistantAuditor
Duration :June,1999to18June2001
Process :Auditing

Responsibilities:
• FinancialandManagementAccounting
• Auditing(includingInternalAudit)
• Taxation.
• KeepingBooksofaccounts(tally)
• FinalizingProfitandLossaccountandBalanceSheet
• FilingIncomeTaxreturns
• Auditingdaytodayaccountstransactions
• BankReconciliation

B.Com.from PoonaUniversity
C.A–3yearsArticleshipCertificate



ComputerKnowledge

• Tally
• Excell
• Word
• TaxBases
• Internet

Husband’sName :RajeshJeromeXavier
DateOfBirth :14thApril,1976.
MaritalStatus :Married
Nationality :Indian
PassportNo. :E8073215
Languages :English,Hindi,Marathi,Malayalam.
Strengths :GoodCommunicationSkills,Enthusiastictolearnnew
technologies,opentonewideas

Blossom R.Xavier


