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GEORGE SEBASTIAN
E-Mail: georgevedagiri@gmail.com
Tel: +973 39068393,37777602
Seeking assignments in Accounts/ Finance, Audit & Internal Control with an organisation of high repute

PROFESSIONAL SYNOPSIS

· A competent professional with over 20 years of cross-cultural experience in  Accounts/ Finance and Audit & Internal Control
· Demonstrated abilities in completing Accounting and audit assignments within time budgets and calendar schedules while handling multiple tasks. 
· Significant amount of expertise in accounting, reconciliation and general ledger management.

· A keen observer with detail oriented attitude; identified loopholes in process and implemented strategies that support efficiency and growth.   

SCHOLASTICS

· BCom (Vocational) Office Management & Secretarial Practice, MG University, India 2000
ORGANISATIONAL EXPERIENCE

Istanbul Investments  &    
Al Seef, Bahrain         
Chief Accountant        




since July’07
Contracting SPC
JJ Roller Flour MilLs (P) Ltd       Kerala, India                     Accountant
                            

Jan’01–Ju1y’07
The Accountabilities:

Istanbul Investment &  Contracting SPC (Mainly Engaged in Construction), Al Seef, Bahrain  
· Managing a team of 2 (Two) Accountants 
· VAT Preparation and submission  
· Day-to-day management of company's financial affairs & staff. 
· Preparation of Income Statement and Balance Sheet of the company and Finalization of Accounts.
· Liaising with the External Auditors.
· Preparation and Evaluation of Cost of Each site on monthly basis. 
· Ensure that day-to-day entries are updated in the accounting software.

· Ensure that all financial activities are in line with company’s policies & procedure
· Monitor the Payroll process and salary transfer in time.

· Ensure that all insurance policies (health, third party liability,  motor etc) are in force and renew them on a timely basis.

· Interacting constantly with other department staff for sending & receiving various daily, weekly & monthly reports.

· Review and reconcile the banking transactions
· Initiate all payments and review the Purchase Orders, Sales Invoices etc on a regular basis.

· Ensure that all receipts & invoices are updated in the Post Paid Service Customer’s account and collections are being made on a timely basis.
· Preparing the three months cash inflow and outflow 
· Evaluate the time budget and manpower budget of each project on time/monthly
Maintaining cost data records

· Preparation of  cost report monthly 

· Collecting man hour report from time office.

· Cost analyse and advise
JJ Roller Flour Mills (P) Ltd, (Manufacturing of Wheat Flours)
· Maintaining the day to day books of accounts- Cash Book, Bank Book, Journal & Ledger

· Preparing day to day stock statement

· Preparation for monthly statement for Bank

· Accounts receivables and payables

· Preparing monthly salary statement

· Preparing Monthly statement for Sales Tax,VAT, ESI, PF

· Handling Sales Tax Hearing

· Handling the Petty Cash

· Handling the bank Reconciliation 

· Handling the Accounts Finalizations

· Handling the correspondence work

· Making report to the management of the company

· Making sales bill and Purchase Bill
· Making daily stock statement 
Achievement
 As a professional in the field of Finance and Accounts, create the chart of accounts, and independent in accounts through the making entries and finalization till the audit end.
IT SKILLS
 MS Word, MS Excel, Computer O level, 
Accounting Software
 Tally ERP 9
PERSONAL VITAE

Date of Birth 

: 

06th  November 1979
Address


:

Kuttipparampil House
      Kurummulloor (PO)
      Kottayam (Dt)
      Kerala – 686632
Passport Number
:
  
J1987489
Sex




:

Male
Religion



:

Christian,Catholic (Rcsy)
Marital Status 

:

Married
Languages known 
: 

English, Malayalam ,Hindi and  Tamil.
Driving License
: 

4 wheeler license Holder (Bahrain/India)
Contact                     :         00973 39068393, 37777602
Seeking a challenging position in the field of Accounting based environment, where a high level learning involved in applying my skills, abilities and Experience in enhancing the company's growth and success.

GEORGE SEBASTIAN

Bahrain

Date:-07/07/2020
