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PROFFESSIONAL OBJECTIVE:

To be associated with a progressive organization that gives scope to apply my knowledge and skill in the area of Accounting & Finance and to obtain challenging position with opportunities for the growth and development.

TOTAL EXPERIENCE:   As a Senior Accountant having experience of

 +32 Years (+29 Years in Kingdom of Bahrain and + 3 Years in India)

EDUCATIONAL QUALIFICATIONS:

Bachelor of Commerce (B.Com )– Accounting Main from Kerala University, India
COMPUTER EXPOSURE:.
Operating Systems      

:  MS-DOS, Unix   & Windows  

Others

     


:  MS Office (MS Word & MS Excel


            
   
Accounting Packages  

:  Micro Soft Access, &  Tally-ERP 9
Key strengths / skills / potential
:  Hard working, Ability to command, 
                                                         Leadership quality, Quick learning,  

                                                         Ability to work under pressure,  

                                                         adaptable to different environment etc…

CAREER SUMMARY:    +32 Years (29 Years  in Kingdom of Bahrain, and +3 Years                        

                                              in Kerala,  India) experience in the field of Finance and  Computerized 



          day to day Accounting with Receivables, Payables, Project Costing, and  

                                              up to Finalization of Accounts.
WORK EXPERIENCE IN DETAIL:
· Senior  Accountant - Since April 1991 – Present  

        Name of the Company        : M/s. SAFA Company Ltd.      

                     



      : Post Box : 5287





      : Manama, Kingdom of Bahrain

 Responsibilities and Duties:
· Verification and computerization of Bank Payment & Cash Payment Vouchers.

· Verification of Suppliers and Sub Contractor’s invoices as per Agreement and Contract.

· Processing outstanding payments for Suppliers and Sub Contractors.

· Preparation of age wise analyses of Debtors & Creditors.

· Bank Reconciliation on monthly basis and as and when it is required. 

· Project wise Accounting.

· Assisting in monthly internal auditing.
· Participating in External Auditing for the year ending in Head Office for the Project.
· Verification of clients invoices.

· Preparation of age wise analyses of Debtors & Creditors and follow up supervising.

· Debtors and Creditors reconciliation on monthly basis. 

· Liaison with Bank for O/D, L.C., B.G., Initial Bond, Tender Bond and Telex Transfer.

· Liaison with Supplier and Clearing Agent and arranging Documents for Importing Goods.

· Verification of employees’ final settlement of accounts.

· Verification of Staff’s salary and Labour wages.

· Preparation of daily fund availability statement.

· Year end closing work up to finalization for Audit.

· Accountant  - March  1988   to  December 1990 

        Name of the Company        : M/s. Kiren Electricals, Kerala, India.      

                      Responsibilities and Duties:
· Verification and computerization of Bank Payment & Cash Payment Vouchers.

· Verification and computerization of Petty Cash transactions and Journal Vouchers. 

· Verification of Suppliers and Sub Contractor’s invoices as per Agreement and Contract.

· Preparation of weekly Budget to be submitted to Head Office for the Fund Allocation.

· Processing payments for Suppliers and Sub Contractors.

· Preparation of age wise analyses of Debtors & Creditors reconciliation.

· Verification of Employees’ final settlement of accounts.

· Updating of Leave records.

· Bank Reconciliation on monthly basis and as and when it is required. 

· Project wise Accounting.

· Year end closing work other than in-corporation.

· Participating in External Auditing for the year ending in Head Office for the Project.
· Pay Roll Processing :

· Verification of Salary and Bonus statement in relation to P.F, P.T & I.T and its remittance &  Filing of returns and the preparation of final settlement of  accounts of Employees.

      Awareness Of :
a. Administration and Secretarial Work

· Managing day to day office and business correspondence. 
· Other process related to personal department such as CPR, R.P, GOSI, LMRA etc… 
·  Air ticket booking, Hotel reservation and arranging travel insurance etc… 
b. Inventory Management:

            Purchase & Sales:
· Sales & Purchase Order Processing.
· Sales against concessional forms like Form 37, C-Form etc.
· Invoicing & Despatch Process Management.

· Outgoing Delivery Challans like Form 39, Form 39C against transfer of goods.
· Material Inward & Outward Process Management.

· Stock Reconciliation with Computerized Stock Ledger with Manual & Physical Stock.

PERSONAL DETAILS :
Date of Birth



:  15.05.1966.

Sex




:  Male.

Nationality



:  Indian.

Marital Status


:  Married.

Father’s Name


:  Chacko Varghese.
Bahrain Driving License No.
:  660512726.





   Date of Issue     : 03.10.1993.






   Valid Until        : 01.10.2023.                                                               

Passport Details


:  Passport No.     :  J-4378997.






   Date of Issue     : 27.01.2011.






   Date of Expiry  :  26.01.2021.

                                                               Place of issue    :  Bahrain.
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VARGHESE VARGHESE (SIBY)


Address : P.O. Box No. 5287,


Manama,   Kingdom of Bahrain.





Mobile : +973 39826897


	 : +973 33726669 


Email : sibyanie1966@gmail.com
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