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To,                                                                  
The Manager 
 
 
 
Dear Sir/ Madam,  
 

I would like to take this opportunity for applying and requesting you to review my resume. I shall be offering my best 
services for the suitable post as per my qualifications and job experience to work in your reputed and esteemed 
organization. Here I am enclosing my resume for your review. I will be grateful if you would be so kind to consider my 
application. 

 
Accumulated with three (3) years of Graduation and relevant experience in networking, worked in prestigious 
organizations in Gulf Country Saudi Arabia & Bahrain During the entire tenure of my services with all the previous 
organizations, my knowledge, working abilities, techniques and demeanor with colleagues has always won the 
appreciation of my superiors. My elegant presentation, creativity and discipline have paid me rich dividends. I am 
self-motivator with excellent communication and negotiation skills. I am confident of my ability to perform my 
duties and responsibilities for the suitable position. 

 

I wish to affirm my services to your organization with utmost honesty, sincerity, dedication, and regularity. I am 
enclosing herewith my detail resume for your verification. I shall be grateful to be given an opportunity to serve in 
your esteemed organization. I look forward to a new working environment and responsibilities. I hope to receive a 
considerable and quick reply. In the meantime, I shall ever remain thankful to you. 

 

 

 

 

 

 

Yours sincerely 

Mohammad Sharib Jaseem 
CCNA CERTIFIED | MCSE CERTIFIED  
 

Enclosure: Resume 


