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Phone No: +973 39714553/36501473
CAREER OBJECTIVE  

To qualify and fill a challenging position that utilizes my strong organizational skills, educational background and ability to work well with the people. Constantly learn, enhance skills, capabilities and always reach for higher level of competence.
Education Background 
· Diploma in stores and  material management and purchase management from hitac technologies, marthadum, TAMIL NADU
Has successfully completed SGS SSC training entitled:
      Integrated Management System (ISO9001:2008, ISO 14001:
      2004&OHSAS18001:2007) Awareness Training course
· INTERMEDIATE (Plus Two) SCIENCE from Kerala Higher Secondary Board 
· S.S.L.C [secondary school leaving certificate] from Kerala State Board, India 
PROFESSIONAL EXPERIENCE

· Currently working as WARE HOUSE INCHARGE at AUJAN MARKETING & DISTRIBUTION. (Since July 2013).
Responsibilities: 
Prepare purchase orders and send copies to suppliers and to departments originating requests. Determine if inventory quantities are sufficient for needs, ordering more materials when necessary. Respond to customer and supplier inquiries about order status, changes, or cancellations. Perform buying duties when necessary. Contact suppliers in order to schedule or expedite deliveries and to resolve shortages, missed or late deliveries, and other problems. Review requisition orders in order to verify accuracy, terminology, and specifications. Prepare, maintain, and review purchasing files, reports and price lists. Compare prices, specifications, and delivery dates in order to determine the best bid among potential suppliers. Track the status of requisitions, contracts, and orders. 

Preparing weekly IMS report of the stock Inventory.


Preparing Aging report and Situational report by weekly and monthly basis. 

MADEM GULF INDUSTRIES W.L.L BAHRAIN as WARE HOUSE IN - CHARGE & INVENTORY CONTROLLER. (Since August 2009 - January 2013)
 1. Preparing MIS reports related to inventory Management, Ware house Administration 
      Determining optimum levels       
 2. Making Of Monthly Stock Statement MIS WMR reports.

 3. Handling of application software TOTVS -Smart client
· MATERIAL CONTROLLER CUM PURCHASER at Alhusam  General Contracting W.L.L. Bahrain
     (AL HIDD PHASE 111 - Desalination plant (HIDD POWER COMPANAY BSC) PROJECT UNDER SIDEM
     (Since November 2006 to 2009 July)

1. Material procurement and purchase planning, ensuring smooth and continuous supply of  
       Materials at optimum costs

2. Handle of Supply Chain Management (SCM),Post Master Internet System (PMIS)
     Procurement System and Budgeting System

  EXPERIENCE IN INDIA
· Store Keeper     -   KAP (India) Projects & Constructions Pvt Limited

                                      May 2005 - October 2006

· Store Assistant -   Delhi Metro Rail Project, International

                                        Metro Civil Contractors (IMCC) New Delhi

                                        October 2002 – January 2005

· Store Assistant -   Kshijv,Delhi Metro Rail Project

                                        September 2001- September 2002

COMPUTER PROFICIENCY
Good knowledge in MS Excel, MS Word,
MS PowerPoint, and SPSS 11.5 package etc.,
SMS – Site Material System (L&T), 
TOTVS-smart client, SCM – Supply Chain Management Package (IMCC)
LANGUAGES KNOWN

English, Malayalam (Written & spoken knowledge) Tamil and Hindi (Spoken).

 PERSONNEL STRENGTHS

· I am a quick learner and ability to be flexible; I've seen companies go through changes in structure and management philosophy. I've had to adjust my style to the new environment.

· I believe in achieving the pinnacle success mainly due to hard work, diligence coupled with a high degree of honesty and an unparalleled level of confidence, which I believe is the key towards every challenge in organization.

AREAS OF INTEREST

· Any Vacant position that suits may experience and qualification.
ACHIEVEMENTS
Participated in “Workshop on Selling Skills” and “Workshop on Managers and Legal System”.

· Organized “Marketing Fair” (Team “Advertising & Promotion”).

	PERSONAL DETAILS

Date of Birth 

:
25/01/1981
Sex


:
 Male

Religion

:
Hindu
Marital Status

:
Married
Nationality

:             Indian
Passport No                 :             L4929848
Issue Date                     :           03 Jun 2014
Expiry date                   :           02 Jun 2024
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