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Muneer TK
Puthoor (H),Ponmeri Parambil PO, Calicut, Kerala   Mob: 0097338876607 E-mail:muneer123544@gmail.com
----  CAREER OBJECTIVE----

To work for an organization in the domain of finance & cost accounting where my skills and professional knowledge will be best utilized for growth of the organization and where growth is commensurate to one’s effort and performance.

---- CORE COMPETENCIES ----
● Vendor Management ●Key Account Management

● Team Leadership ● MIS Reporting ● Audit Assist
--- Professional Synopsis ---
· Management Professional with 2 years of organizational experience in Vendor Management, Business Development, Legal and tax compliance.
· Currently working in Tawfeeq Alalawi and sons Holding as a management accountant since May 2016

· Previously  employed with Bharat Electronics Limited as Management Executive trainee Since 2014 feb-Aug 2015.
· Hands on experience in charting out purchase and procurement strategies and contributing towards enhancing business volumes & growth whereby achieving revenue and profitability norms.

· An effective communicator with excellent presentation, negotiation, relationship management and leadership skills.
♦♦♦


PROFESSIONAL EXPERIENCE
BHARAT ELECTRONICS LIMITED                                                                          

Bharat Electronics Limited (BEL) owned by the Indian Government under the Ministry of Defence to meet the specialised electronic needs of the Indian defence services. Bharat Electronics Limited is a state-owned electronics company with about nine factories, and few regional offices in India. It is owned by the Indian Government & primarily manufactures advanced electronic products for the Indian Armed Forces.
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Role:
ACCOUNTS PAYABLE (Foreign):
· Managing Foreign  bills.

· Creation, establishment & discharge of liability on Due date.
· Creation & discharge of liability on Due date.
· Payment mode: Letter of Credit (LC), Telegrapic Transfer (TT). 
· Day to day monitoring of GL Accounts Like GRIR, Advance, MIT, Rejection Accounts and resolving accounting discrepancies and irregularities.

· Sending MIS reports like vigilance report & Performance report on monthly basis and out go report on monthly and quarterly basis.
· Foreign Exchange exposure and out go report on monthly and quarterly basis. 
· ERV Claim (Exchange Rate Variation)
· Maintaining Books of Accounts as per Accounting Standards and other regulations.

· Ensure accurate and timely monthly, quarterly and year end close.

· Assisting and co-operating for Internal and Statutory Audit process.
· Ensure accurate and appropriate recording and analysis of revenues and expenses.
Other

· Debtors Report Monthly wise and follow up.
· Inventory Report.

· Selling Price Calculation.

· Consumption Report

· Project Profitability Analysis

· Sales Report

· Cash Flow statement.

· Finalisation of financial Statement.

· Bank Reconciliation statement.

Additional Qualification
Typist word capacity 36 word per minute
Highlights
· Successfully Managed and executed payments for procurements of more than USD 5 Million.

· Chosen to handle the additional responsibility of  MIS reporting relating to Accounts Payable and Accounts
Receivables.
IT Skills
· Microsoft Office

· SAP
· Tally ERP9

· Quick Book 
ADDITIONAL SUPPORTING INFORMATION

Qualifications & Education:

· Bachelor of Commerce (Calicut University) – 60%
· CMA  – The Institute of Cost Accountants of India – 50% (Intermediate completed)
Personal Information:
· Nationality: Indian

· Marital Status: Unmarried                                                   

· Date of Birth: 20-May-1989
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