
Respected Sir/Madam,
I have attached my resume for your consideration. I began my maintenance career five years ago as Facility Assistant for Public Works Department NAVFAC EURAFSWA, US Navy Bahrain. I quickly branched out and learned the software used for tracking, update and record purpose. After which I was provided an opportunity to work with the Preventive Maintenance division and the PWD Shops which comprises of an electrical shop, structural shop, plumbing shop, locksmith and welding shop. After proving my skills and effectively updating the system I was provided the opportunity to enhance my skills by attending the training courses offered by the organization. The training courses included Construction safety course, Asbestos inspection and management course, Performance assessment representative course and many other courses. After one and half years, I was promoted to Facility Management Specialist and was in charge of organizing, scheduling, and executing task orders, coordinating maintenance staff and resolving building-wide issues. During my time as supervisor, I initiated a continuous improvement program and proposed long-term budgeting and renovation options to upper management. My plans were approved and the program continues to save the company thousands of dollars in annual repairs. I also have experience in selection, short listing, recruitment and hiring of employees. I served as a Recruitment Assistant for the HR Department of the US Navy base for five continuous years. In which I learned how to review, short list and select candidates for the job as requested by the different departments of the Navy. I also had the opportunity to interact with government agencies owned by the Bahraini and US government to confirm the legal status, credentials verification as well as back ground check of the candidates. I look forward to sharing my knowledge and leadership abilities with the staff where I get an opportunity to serve. My abilities and skills are briefly listed below-
· Ability to develop estimate for projects, arrange funding for the projects, award and execute the projects.
· Solid experience in supervising general operations and allocating tasks and resources to meet company objectives.
· Coordination and control of activities for the maintenance department.
· Ability to assess and grade contractor work pertaining to landscaping, maintenance, repair and replacement of HVAC, AHU'S and minor construction projects of multiple aspects.
· Supervision and performance management of up to six employees.
· Proven success in training and developing employees.
· Accustomed to handling multiple tasks and meeting tight deadlines in a fast paced work environment.
· Strong interpersonal skills including proven competency in negotiation and conflict management.
· Excellent administrative skills.
· Ability to perform regular inspections as quality assurance representative, quality control representative, construction and safety manager during construction phase.
· Wide-ranging liaison experience with all levels of management.
Please contact me by phone or email when you are ready to schedule a meeting. I look forward to hearing from you. Please contact me to arrange a mutually convenient time for the job interview.
Thank you for your consideration.
Sincerely
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