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PANKAJ KUMAR RAY
 Mobile: +973-35470806; Whatsapp+973- 35647984 E-Mail:- bh. pankajray@gmail.com

In quest of senior level positions in Finance & Accounts in Management with an organisation of high repute

PROFILE SUMMARY

· A dynamic professional experience in:
· ~ Finance and Accounts	           ~ Auditing		                      ~ Taxation Direct & Indirect
~ Accounts Receivable & Payable    ~Financial Planning & Budgeting   ~Cash Flow Statement
~ Payroll Processing                             ~MIS Reports & VAT                              ~ General Administration
· Preparation of Statements of Financial Performance & Financial Position, Cash Flow Statement as per International Accounting Standard and IFRS.
· General Accounting of Group Company, Preparation of Various MIS Reports involving in financial planning & budgeting
· Handling Onshore & Offshore Insurance like Protection & Indemnity, Hull & Machinery Insurance, War Insurance & Additional Contractual cover in Marine Industries
· Liaison with banks for banking activities, negotiating new financing facilities,  Bank overdraft, Letter of Credit Bank Guarantee, Term Loans & Casher’s Order and Foreign Remittances for Import
· Maintaining of Dollar Account, Escrow Account & Fixed Deposit, Investment in Bond
· Preparation of compliance relating to Value Added Tax (VAT) & Filing VAT return and Involving In Implementation of VAT 
· Preparation of Bank reconciliation statement, Inter-company transactions, accounts receivable and payable head office to project, debtors & creditors for various projects
· Handling of Central Excise Purchases, Sales & Verification of RG 23A  part I, Part II, RG 23C Part 1 & II, PLA & Compliances, of Various Annexure Relating to Job Work & Excise Returns
· Responsibility for preparation of various compliance reports and filing of Government levy as per Kingdom of Bahrain law quarterly and annually.
· Involving with F & B department for fixing selling price of Food and beverage items and control of cost
· Maintaining Fixed Assets like Addition, Deletion and Depreciation and Amortization
SYSTEM EXPOSURE

· Familiar in ERP Packages (SQL Version) and SAP (Oracle D6)
· Well Verse With All Versions of Tally 4.5,5.4,6.3,7.2 and ERP 9
· IDS Software in Hotel Industries and Wings Software in trading concern. E-task for Hospital Industries.
· Completed Compulsory Computer Training from The Institute of Chartered Accountants of India
ORGANISATIONAL EXPERIENCE: -  	IN REVERSE CHRONOLOGICALLY ORDER		
	          
· VKL Holding & Al Namal Group ( Middle East Hospital WLL) March 2020- Present)
Assistant Finance Manager 
Role & Responsibilities
· Preparation of Statements of Financial Performance & Financial Position, Cash Flow Statement as per Accounting Standard and IFRS, General Accounting of Group Company, Preparation of Various MIS Reports involving in financial planning & budgeting
· Accounts Receivable:-Preparation of debtors Aging Periods, Follow up with Debtors for collections & Issue of Credit Note,Reconcilisation of Accounts Receivable.
· Accounts Payable: -Preparing Vendor Payment Certificate as per Charter Party Agreement (CPA), Process of Invoices as per Payment Schedule & Issue of Debit note and negotiation for payment.
· Compliance relating to Value Added Tax (VAT) & Filing VAT return and Involving In Implementation of VAT 
· Arranging Board of Directors meeting, preparation of Board of Directors Resolution & maintenance of minutes books
· Maintains of monthly Cash Flow statement (Optimistic & Realistic) Guarantee outstanding report, Debtors aging report, BG Outstanding and Others reports
· Pay Roll:- Processing of Pay Roll, Designing of HR Policy to suit the Organisation need follow the compliance as per LMRA Rules.
· Dealing with Solicitors, Auditors & bankers for effective operation of the organisation
· Preparation of Invoice as per Work Order and Quotation etc. 
· Answering audit requirement for operational & financial activities for efficiency, effectiveness and use of accepted accounting procedures in recording transactions identify key risk

· Awalco Group Marine Division (Awal Contracting & Awal Marine)(April 2019- February 2020)
Assistant Finance Manager 
· Handling Onshore & Offshore Insurance like Protection & Indemnity, Hull & Machinery Insurance, War Insurance & Additional Contractual cover in Marine Industries
· [bookmark: _GoBack]Maintaining of Dollar Account, Escrow Account & Fixed Deposit, Investment in Bond and opening of Letter of Credit ( LC)
· Ramee Group of Hotels- Kingdom of Bahrain  As Assistant Manager (Sep 2017- April 2019)
(Handling 1 -Five Star, 4- Four Stars & 2 Residential Properties) 
Assistant Finance Manager
· Preparation of consolidated financial statement of Group Company along with making of Quarterly & Annually Balance Sheets, profit and loss accounts as per Accounting Standard & IFRS
· Verification of Inventories:- Verification of Inventories, Determination of Various Level of Inventories and Control it.
· Preparation of compliance reports & filing of Govt levy as per Kingdom of Bahrain law quarterly & annually
· Involving in Revenue target with marketing & sales team as per Financial planning & Budget
· Negotiation with supplier for FOC, discount, and payment issues
· Determination of Cost of  Food & Beverage and assist in F & B department for Selling Prices of F & B items
· Negotiation legal Contract and there Payment

· TIG Group-( LSS Technologies WLL) Kingdom of Bahrain (Nov 2015 –Sep 2017 )                                       
Accountant
· Merger and Acquisition work.
· Maintenances of B2B Accounts with beIN Sports, OSN and My HD in different Software’s platforms

· SPECTRONS ENGINEERS PVT LTD. (SPECTRON GROUP) Dec 2012- Nov 2015
Assistant Accounts Manager
Role & Responsibilities
Indirect Tax 
· Verification of Clearing & Forwarding (Import), Clearing & Forwarding (Export), Recognition of Duty Drawback Receivable, Duity Entitlement Pass Book, Interest on Warehouse Charges etc. 
· Handling of Service tax matter like Service Charge Bill & Verification of Service Tax Return along with Service Tax Challan, Various Annexure Compliance of Reverse and Partial Reverse Charges Mechanism, Declared Service, Negative List Place of Provision etc. 
· Verification of VAT, CST, WCT & Labour Cess Return along with Checking of Various Annexure relating to above duties payable
· Preparation of Documentation relating to High Sea Sales, Letter of Credit (Domestic & International)
· Preparation of Vendors/ Contractors Payment Certificate after deducting statutory taxes (like TDS, WCT Professional Tax etc.) and Other Dues Like Mobilization Advance, Car Insurance, Secured Advance and Retention Money Etc.
· ROC Compliance. (Forms like MGT 15, Form 5, Form 18, Form 20B, Form 23AC, and Form 23ACA, Form 32 etc.)
· Reconciliation of Advances from Customers, Bank, H.O. to Project, Debtors & Creditors for Various Projects. Preparation of MIS Report for finalization of Income & Expenditure A/c, Balance Sheet & Revenue Recognition of different Projects etc
Direct Tax
· Physical Verification of Inventories along with Valuation Procedure & Compliance of 145A of Income Tax. & Calculation of Minimum Alternative Tax (MAT)
· Verification of TDS and TCS Compliance as per the Income Tax Act, 1961
· Compliance of Accounting Standards, CARO and Other Regulatory Authority Law where Applicable

· PACL India Limited (PEARLS Group) Jan 2010 to Oct 2012
· Account Executive 
PACL India Limited (Pearls) is India's Premier Real Estate Development Company with Multi-dimensional portfolio ranging from commercial to retail and residential segments.
Role & Responsibilities
· General Accounting of various projects
· Preparation of income tax details for pertaining to project
· Preparation of Vendors/ Contractors Payment Certificate after deducting statutory taxes (like TDS, WCT, L. CESS etc.) and Other Dues Like Mobilization Advance, Car Insurance, Secured Advance and Retention Money Etc.
· Preparation of MIS Report for Assisting to Managers in finalization of Income & Expenditure A/c, Balance Sheet & Revenue Recognition of different Projects
· Calculation of Service tax payable (output service tax) Relating to Various Projects
· Prepare Receipt and Payment (R/P) Statement. (Branch Accounting)
· Maintenance of Residential Project like Determinations of Common Area Charges and Common Area Rate. Assist In Information Technology Department for Development of Maintenances and Upgradation of Accounting Package
· Handle the below mentioned assignments 
· Gateway Tower, Noida (Residential Project) 
· W. Mall & Pearls Corporate (Rohini)
· Pearls City Mohali, Township  
· Pearls Residency, Raipur 
· Pearls Township Bathinda 
· Paras Hotel Down Town Square Mall, Zirakpur 
· City walk Bathinda, Pearls Paradise, Dehradune etc.

· SKC Consultants Pvt. Ltd. as an Associate Compliance
Dec 2006 to Jan 2010 (Articleship)
Role & Responsibilities
· Internal, Statutory & Investigation Audit in various Manufacturing & Service Organisations 
· Handling Central Excise Matters
(Maintaining excise records like RG 23A part I, Part II, RG 23C Part II, PLA and related Account, Compliances, various annexure and Filing of Excise Returns etc.)
· Service Tax Matters (Maintaining Service Tax Records and Filing of ST-3)
· TDS, TCS, Sales Tax & VAT Compliances & Return and Compliance of Sarbanes Oxley Act 2002.
· FBT, Advance Tax, MAT Calculations and Procedures’.
· Compliance of Accounting Standards, CARO and Other Regulatory Authority and Law where Applicable.
· ROC Compliance. (Forms like Form 5, Form 18, Form 20B, Form 23AC, and Form 23ACA, Form 32 etc.)
· Assisting in Investigation Audit and Balance Sheet Finalisation.
· Debtors and Creditors Scrutiny.
· Maintain of Petty Cash Book
· Handle the below mentioned Audit assignments of client from December 2006 to January 2010.
· Neptune Systems Pvt. Ltd.-Noida & Delhi,
· JAQUAR Group of Companies-(Bath Room Fittings & Accessories at Bhiwadi Unit, Rajasthan)
· Joneja Bright Steel Pvt Ltd.
· RIPPLES Engineering Pvt. Ltd. 
· Asian Paints Ltd.
· Eureka Forbbs 
· GT Cargo (100% EOU)
· Rite Equipment Pvt. Ltd., FAAC etc.


EDUCATION
Professional Qualification
· Complete CA Inter from The Institute of Chartered Accountants of India.
Educational Qualification
· B.Com (Bachelor Degree, Hon.) from Fakir Mohan Autonomous University, Odisha, India
PERSONAL DETAILS 
Date of Birth			    : October 12th 1984
Marital status           		    : Married
Nationality 		    : Indian,
Strength & Skill		    : Strong Statically Data Analysis
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