Dear Sir,
 
I would like to express my interest in being considered for the position in the Accounts Department and believe that being a Semi qualified Chartered Accountant (CA Inter) from Institute of Chartered Accountant of India, with necessary experience and skills to be part of your team of professionals.
 
[bookmark: _GoBack]I trust that my 12+ years’ experience in Accounts & Finance knowledge & skills make me the ideal candidate to serve your distinguished clientele. I am well versed in handling operations like Opening of LC, Import and Export, Offshore and Onshore Insurance, Additional Contractual Covers, Reconciliation of bank, Account Receivable & Account payable, Balance sheets, Profit and Loss Account, Value Added Tax(VAT) & Assessment of Government levy in Kingdom of Bahrain, Compliance of Excise, Handling of Service tax Compliance, MIS Report, Projected Cash flow Statement, General ledger scrutiny, Recognition of Revenue, handling and excelling at new technologies as needed and proficient in using Oracle D6, Tally (all packages), Wings, Quickbook and MS Office packages like Access, Excel and power-point that helps me in decent and organized representation of works in  Manufacturing, Information Technologies Industries Marine Industry, Real-Estate & Constriction, Extraction of Oil and Natural Gas, Trading and Food & Beverage Industries (Hotels Industries) & also have a experience in the fields of Auditing (both Statutory and Internal), Taxation & Human Resources  of organization. 
 
Please see my resume for additional information on my experience. I can be reached anytime via email at bk.pankajray@gmail.com or my cell phone, +973-35470806.
 
Thank you for your time and consideration, and I would consider it an honor to be associated with your team of professionals and hope to have the opportunity to meet or talk to you in the very near future.
 
Sincerely,
Pankaj Kumar Ray

