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CURRICULUM VITAE

Name:                   Mohammed Raheel Rais Khan                                                                                                   
CPR No.
        851395236
Passport No.:        BF9915773
Contact No.:          +973-35602149
E-mail address:      raheel_rais2003@yahoo.com
CAREER OBJECTIVE

Seeking a challenging and responsible position in IT or Logistics departments with a professional team where I can utilize my skills and experience for the development of organization.
EXPERIENCE:  
May 2019 to till date
Armacell Middle East Company Bahrain.

WAREHOUSE SUPERVISOR

·        Customer dealing. 

·        Make customer Delivery Notes.
·        Daily basis record our staff time sheet.
·        File Maintenance.
·        SAP 
·        Data Entry.

·        Received the All Shipment.
·       Warehouse maintain & stock update daily basis.
July – 2009 to April 2019.

Armacell Middle East Company Saudi Arabia
LOGISTICS SUPERVISOR
·       Customer dealing. 

·       Inventory Management 

·       Make chamber Documents.
·       File Maintenance.
·       SAP
·       Data Entry.

·       Receiving Shipments.

·       Handle the transportation.

·       Monthly Sales and Transportation Record.
February 2009 to June 2009
Saad Trading & Contracting CO.:
                                    -            Secretary / Data Entry

·        IT Department.

·       File maintenance.

                                -          Material Gate Pass Permanent and Temporary

·      Maintenance of Time Sheets.

·     Co-ordination & Co-operation with senior officials.
July – 2008 to january2009
Zamil steel industries Saudi Arabia:
Material Expeditor :

·  Purchasing department.                            

·  Customs clearance.
·   Erp Oracle
·   Sea freight documents transmittal form.     
·   Air and truck freight documents transmittal form.
·   Files maintenance.
·   Data entry.
·   Checking the documents.
September – 2006 to may – 2008 
Atlas Insurance Limited – Lahore – Pakistan
System Administrator 
· Data Entry.
· Updating Daily Sales.
· Manage files and data security procedure.
· Implement network connectivity and managing clients.
· Preparing Claims for Insurance Companies.
January –2006 to august - 2006        
Warid telecom company Lahore – Pakistan              

I.T coordinator:
· Customer Dealing.                                    

· Data Entry.

· Trouble Shooting.

· Documentation and Updating System
ACADEMIC Qualification:
                            -              S.S.C- Mc Boy's High School

                                  -              Intermediate (Part 1, 2)

                                  -              I.C.S - American International College                                   
                                  -              B.C.S –College of Business Administration.
PROFESSIONAL QUALIFICATION:

·     Diploma in Graphic Designing.

·     3 Months English Language Course.

·     Office Management.

·     Data Entry.                          
TECHNICAL QUALIFICATION:

           -            Windows 10
           -          MS Word

           -         MS Excel

                                -          MS Power Point
          -          MS Outlook

-          Internet & E-Mail
Personal Information.:
Father’s Name              -                           Rais Ahmed Khan

Date of Birth                 -                          12 January 1985
Nationality                    -                           Pakistani 

Marital Status               -                           Single

REFERENCES:  Available on request.
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