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To work in a highly motivated and challenging environment, where I can prove my worth.  I always want to attain sound understanding of Business administration challenges through a verifying range of technical environment and by leaning from experts in their relevant disciplines.  I am a lifelong learner.  I am fully determined to become a very well knowledge professional for keeping abreast with changing technology.

Nov 2017-to-


Till date
MM Kooheji Group of Companies (Bahrain)



(Sr. Accountant)

A group of companies with a combination of  cleaning company, contracting company,      aluminum trading company(Bahrain) and jewellery showroom in KSA . The Key responsibilities as Accountant
· Bank reconciliation 

· Profit & Loss Statement on monthly basis
· Loan schedule & Deprecation Schedule

· Cash flow & Balance Sheet

· Aging for receivable 

· In house audit reports

· Preparation of accounts up to final audit 

May 2013-to-

Asma Group Of Companies (Bahrain)

                                   Oct 2017 

(Accountant)

A well know Furniture traders In Bahrain (Having three showrooms and a big main store in Bahrain and Two big furniture mall in Saudi Arab), Handling accounts of all four showrooms accounts here in Bahrain. The key responsibilities as an Accountant are as follows:

. 

· Prepare Bank Position and keep the record of Post Dated Cheques Issued.
· Prepare Salary Sheet and Salary Payment for Workers.
· Prepare Profit & Loss account 
· Prepare Leave/ Cancellation settlement of staff and Labors.
· Overall responsible for payables regarding suppliers and LMRA, GOSI, Electricity etc.

· Managed vendor accounts, generating weekly on demand cheques
· Reconciliations with supplier and their payments.  

· Assigning the entries to the proper accounts
· Documents Controller 
· Generate Daily and Monthly sales reports.

· Reconcile Bank statements.
· Preparation Of renewal and expire sheets of CR’S and visas, Passports of Employees
· Avoiding outstanding Expenses and Managing Petty Cash 

· Assistance in Final Accounts And Balance Sheet

March 2009-to-          Pakistan Bureau Of Statistics(Population Census Organization)
  April,2013                 (Accountant )
· Preparing Payroll Sheets

· Arranging Statistical Data

·  Analyze and transit the manual records to the computerized accounting system 
· Process A/P, A/R, and cash receipts into the G/L system
· Check the accuracy of invoices and payroll transactions.
· Participate in recruitment and provide training to the new joinees
· Assistance in Final Accounts And Balance Sheet 
Sep 2006-to- 

M/s. Japan Dynamic Industries, Wazirabad (Pakistan)

March 2008 

(Accountant)

It is  a manufacturing company,

· Preparation of Cost of Goods Sold Statement.

· Maintain the Economic order quantity

· Book Keeping, 

· Reconciliation of Bank Accounts, 

· Feeding of Manual Record in Company’s Computer Software, Reconciliations of Manual records with Computer records, 

· Preparation of Income Statement and Balance Sheet

· Preparation of Payroll sheets 

2009

Masters in Business Administration (HRM Major)




Allama Iqbal Open University, Islamabad




2006

Bachelor of Commerce (B.Com)
University of the Punjab, Lahore.






2004

Diploma in Commerce (D.Com)
Board of Technical and Education, Lahore
2002

Matriculation (S.S.C)






Board of Intermediate & Secondary education Gujranwala.

· Business & Commerce.

· Money Banking & Finance.

· Advanced Accounting, Taxation.

· Business Laws.

· Sales Tax & Income Tax.

· Financial Accounting.

· Principle of Marketing & Economy Theory.

· Auditing
· MS Office (Word, Excel, Power Point).

· Internet and Email Applications. 

· Windows (XP,98,2000)

· Focus, Tally, Ritzy, Fame
             


Father’s Name

Muhammad Anwar Dar
                               

Date of Birth 

20-08-1986

                             
N.I.C #  

34104-4539072-1




CPR #


860844722



Visa Status

Work Permit



Marital Status

Single




Religion

Islam




Nationality

Pakistani


English (Fluent in speaking, reading and writing) 

Urdu (Fluent in speaking, reading and writing)

Arabic (Basic)





M. Attique ur Rehman




(Account Manager)




Asma group of companies





Cell No. 35390889/33481515




Email: attique271@hotmail.com
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Professional


Experiences:

































































                                                               








  		














Proficiency in Languages:














Activities:





Personal Skills and Traits:











Proficiency in Languages:
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Summary of Qualification:
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Computer Skills:       

















Personal Details


























Language Skill:
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