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              NAUSHARWAN K
  Mobile No                : 66368639

  Driving License No  : 941230716

nausharwank@gmail.com
Flat 11, Building 840

Road, 1222, Block 312

Manama/ Al Guful

Personal Details

Nationality
: Indian

Gender
: Male

Date of Birth
: 01/12/1994

Marital status
: Single

Languages Known
: English

Malayalam

Hindi

Arabic
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PROFESSIONAL SNAPSHOT

A strategist and result oriented person with three year extensive experience in finance and accounts.


CAREER OBJECTIVE

To attain suitable employment with an organization as an accountant and Finance Executive. To be a keen team player with proven dexterity in a result oriented professional organization, by innovating and effectively utilizing my skills acquired to date with my best efforts. And even progress further to advance my career in an efficient work environment.


POSITIONS HELD

· Accountant (2016-2017)
MANESH AND ASSOCIATES, Accountant and Tax consultant, Kerala, India.

· Accounts & Administration (Sep 2017 onwards)

VAIDYARATNAM AYURVEDIC HEALTH CENTER,

Kingdom Of Bahrain.


SOFTWARE SKILLS

· Windows
· Microsoft Word
· Microsoft Excel
· Microsoft Access
· Microsoft Power Point
· TALLY ERP 9
· PEACHTREE, QUICK BOOK, WINGS and TALLY

EDUCATIONAL PROFILE

Bachelor of Degree in Commerce from University of Kannur (2016)
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Nature of Work Performed

· Protected corporate assets by ensuring that controls are in place to guarantee the accuracy and validity of a variety of manual payment transactions
· Verified that all records of the company.
· Assured that all receipt activity is processed for payment to client customers.
· Financial Statements review and lead sheet preparations
· Summarizing of various minutes, internal audit reports.
· Reconciliations
· Trade authorization, Deposits, investments check
· Version comparisons of annual reports
· Year-end substantive procedures.
· Kept accurate records for all daily transactions and preparation of balance sheets.
· Processed invoices, recorded accounts payable and receivables and updated internal systems with financial data.
· Prepared monthly, quarterly and annual financial reports, reconciled bank statements.
· Participated in Financial audit, tracked bank deposits and payments and assisted with budget preparation.
· Prepared and recorded asset, liability, revenue and expenses entries by compiling and analysing account information.
· Maintained and balance subsidiary accounts, prepared trial balance and reconciled entries.
· Summarized financial status by collecting information, prepared balance sheet, profit and loss and other statements.
· Produced payroll by initiating computer processing, printing cheques, verifying finished product. Completed external audit by analysing and scheduling general ledger accounts, provided information for auditors.
· Secured financial information by completing database backups.
· Protected organization’s value by keeping information confidential
SKILLS

· Proven work experience as a finance officer or similar role.
· Solid knowledge of Financial and accounting.
· Experience using financial software.
· Advanced MS excel skills.
· Excellent analytical and numerous skills.
· Sharp time management skills
· Strong ethics, with an ability to manage confidential data.
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Personal Attributes

I have maintained strict confidentiality in performing the duties of the Finance Officer and demonstrated the following personal attributes:

· Honest and trustworthy
· Respectful
· Cultural awareness and sensitivity
· Flexible and demonstrated sound work ethics

REFERENCE


Abdul Rahman

HR Manager 

Vaidyaratnam Ayurvedic Health Care Center,

Manama, Bahrain.

Mobile: +973 37383300

DECLARATION


I hereby declare that the above furnished details are true to the best of my knowledge.

Yours faithfully,

NAUSHARWAN K
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