	Date: 07.06.2020
	From

	
	Laila Pir Bux

	
	Bahrain

	
	34460469

	
	

	To



	   

	


Sub: Application for a Job  
Dear Sir, 

With reference to the above, please find attached my resume for your kind perusal. 

Being given the opportunity to serve in your esteemed organization, I assure you that I shall discharge my duties to the best of my abilities and to the utmost satisfaction of my superiors. I have my own car and driving license also. 

If you require further clarifications, I can be reached anytime on my mobile 34460469  

Thank you for your consideration, I look forward to hearing from you to arrange for an interview.

Thanking you.

Yours faithfully, 

_______________________.
Laila Pir Bux
encl. 2 pages
	RESUME

	Laila Pir Bux
Riffa, Bahrain

Tel # 34460469

Email : lailapir97@gmail.com
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 PERSONAL PARTICULARS

	Name 
	:
	Laila Pir Bux 

	Date of Birth 
	: 
	8th November 1997

	Contact Telephone 
	: 
	34460469

	Contact Address
	: 
	West Riffa
Kingdom of Bahrain 

	
	
	

	 PASSPORT PARTICULARS

	
	
	

	
	
	

	Nationality 
	: 
	Bahraini

	
	
	

	
	
	

	( ACADEMIC BACKGROUND
	
	

	Diploma 2018 - 2020
	:
	National Diploma in Business Human Resource Management , Bahrain Training Institute 

	Higher Secondary School Certificate        2016 - 2017
	: 
	Pakistan School, Bahrain

	Secondary School Certificate  2015
	:
	Pakistan School, Bahrain

	
	
	


	Languages Known
	: 
	English, Urdu, balochi, hindi

	
	
	

	( OTHER QUALIFICATION
	: 
	Computer Knowledge                                    (Word/ Excel, Internet)

	
	
	


	( PROFESSIONAL EXPERIENCE

	HR Trainee
	:
	Administration Directorate, General Directorate of Civil Defence                            

	Workshops
	
	

	Spelling Bee

Info Graphic CV

Entrepreneurship

HR Interview

What is inclusive Business World Bank (online course)
	:
	Bahrain Training Institute 2018

Bahrain Training Institute 2019

Bahrain Training Institute 2019

Bahrain Training Institute 2019

2019

	
	
	

	
	
	

	Other Activities
	: 
	Able to communicate effectively with people at all level

Support team work and like to work in a cooperative environment

Highly organized and dedicated with positive attitude

Able to work under pressure and punctual 

	
	
	

	Reference 
	: 
	Jenan Aloud, Instructor at BTI
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