
SUDARSHANMISHRA
Add.FLAT-21,BLDG-667,ROAD-720,BLOCK-307
MANAMA,BAHRAIN
Phone#+973-33670690,E-mail:sudarshanm6@gmail.com
------------------------------------------------------------------------------------------------------------

CAREEROBJECTIVE 
TobethebestandexcelinwhateverIendeavor,byachievingprofessionalcompetencythrough
hardworkanddedication.
 
 

PROFESSIONALEXPERIENCE

Designation:COMPUTERINCHARGECUMCASHIER ___

Company:ALADILTRADINGCOMPANYW.L.L. MAY2017–TILLDATE

JobDescription:-

 Makelocalpurchaseorderandinvoicesofsupermarketandhandlethecash.
 Receivepaymentbycash,creditcards,vouchers,orautomaticdebits.
 Makedailysalesreportandsendittoseniors.
 Contactwithsuppliersandtrackgoodscomingfrom suppliers.
 Preparingdailyperformancereportandweeklydashboardforperformancetracking.
 Reviewdatareportsonadailybasisandprovideconstructivefeedback.
 Countmoneyincashdrawersatthebeginningofshiftstoensurethatamountsare

correctandthatthereisadequatechange.

Designation:CASHIERCUMOFFICEASSISTANT __________________

Company:EQUINOXHOTELANDRESSORTSPVT.LTD. March2013SEPTEMBER2016

JobDescription:-

 Receivepaymentbycash,check,creditcards,vouchers,orautomaticdebits.
 Issuereceipts,refunds,credits,orchangeduetocustomers.
 Preparingdailyperformancereportandweeklydashboardforperformancetracking.
 Reviewdatareportsonadailybasisandprovideconstructivefeedback.
 Countmoneyincashdrawersatthebeginningofshiftstoensurethatamountsare

correctandthatthereisadequatechange.
 MaintainCashbookandLedgerofthecompany.



Designation:OFFICEASSISTANT __________________

Company:MANVIGARMENTSPVT.LTD. April2012–March2013

JobDescription:-

 Maintainthestockofthecompaniesandallfilerelatedquarries.

Achievements:

 BestEmployeeoftheyear
 BestPerformeroftheyear

ACADEMICQUALIFICATION:-

ExaminationPassed Board/University Year
 
B.COM CALCUTTAUNIVERSITY 2010

INTERMEDIATE WBBHSE 2007

10TH WBBSE 2005

ComputerSkills:-

KnowledgeofExcel,MSWord.Powerpoint,Outlook,Tally

PERSONALDETAILS:

 Passportno: M9078119
 DateofBirth: 29TH Sep1988
 Sex: Male
 Father'sName: LateSobhendraMishra
 MaritalStatus: Unmarried
 Nationality: Indian
 LanguagesKnown: English,Hindi,Bengali

  

Sincerely,

SUDARSHANMISHRA


