
 

PERSONAL DETAILS 

Nationality  : Indian 
Date of Birth  : 19/12/1989 
Sex   : Male 
Marital Status  : Married 
Passport No  : W1144592 



 AREA OF EXPERTISE 

• Experienced in problem-solving. 
• Strong administrative and organizational 
skills. 
• Ability to learn and adopt new 
technology 
• Work effectively both as team member 
and independently. 
• Excellent computer skills. 
• Enthusiastic and committed. 
• Good team player, Able to work under 
tremendous pressure 
• Good inter-personal relations and 
communication skills. 
• Ensure monthly processing deadlines 
are met as required. 
• Having the ability to provide a quality 
client service. 

CERTIFICATIONS 

o Training program:- An Introductions 
ERP SAP India 

o Training on Personality Development 
and Skills. (Soft Skills, Personality 

Development, Communication Skills). 

o Training on Knowledge Management 
System (KMS) 

o Certification in Airline and Airport 
Management 

o Student Workshop Certification in 
SAP PROGRAM - Introduction to ERP. 



 

LANGUAGE 
English             ●●●●● 

Hindi                ●●●● 

Tamil                ●●●●● 

Arabic               ●●●● 

Malayalam       ●●●● 

SKILLS 

 Software Packages:  
MS Office , SMACC Software , Udaan 
software ERP 9 , Adobe Photoshop and 
All windows OS. 

 
 Hardware skills: 

Installing and configuring the 
peripherals, components and drivers 

Configuring and troubleshooting 
desktops, laptops and servers 

Effective usage of Internet and Email as 
communication tools. 

Troubleshooting hardware and software 
problems. 

Installing software and application to 
user standards 

Familiar with hardware tools like 
servers, printer 

 


