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E-Mail: ijaj23@gmail.com 




Mobile: +973 33091601
Seeking for Accountant positions with a reputed and growth-oriented organisation.
Professional Snapshot

· Qualified accountant 9 years’ experience in Commercial Operations including Accounts, Finance, MIS & internal control.
· Presently Associated with Ajyal Catering Co (Bahrain)- Accountant
· Experience in Accounts until Finalisation & MIS thereby achieving better financial reporting and control.
· Experience of Working on Tally ERP 
Organisational Experience

Feb 19” to till date with Ajyal Catering Co. WLL, Kingdom Of Bahrain
· Working as Senior Accountant 

· Reporting to Managing Directors & Shareholders 
Oct 14” to Mar 19” with Janahi Sweets Co, Kingdom Of Bahrain
· Working as Accountant & Admin
· Reporting to Managing Directors
Jan 2013’ to Oct 14” with 2000 Workshop Co., Kingdom of Bahrain
· Worked as Accountant.
· Reporting to Senior Accountant. 

May’ 2011 to July’ 2012 with Trend Bloom Co. Ltd (Mukalla), Yemen

(Joint venture Trend Bloom & Al- Assala Group, A Marble Mining Co. / Joint Venture Trend Bloom & Ali Bakri Group)

· Worked as Accountant
· Reporting to Directors.
DEC’2008 to Jan’ 2011 with Balubaid Group of Companies Ltd. (KSA), Jeddah - Saudi Arabia
RUBY TUESDAY & MANHATTAN FISH MARKET RESTAURANTS – Jeddah, KSA
· Worked as F&B Controller.
· Reporting to Accounts Manager & Sector Head
June’2007 to Oct’2008 with HDFC BANK Ltd. (Margao Branch), Goa- India 
· Worked as Client Executive - 
Credit department)
Key Deliverables across Assignments

 Corporate Accounts
· Month end procedures including updating of fixed assets register, Verification of stock in hand, Finalisation & preparation of Monthly Trial Balance, Income statement & Balance sheet.
· Spot errors & suggest ways to improve efficiency and spending.

· Analyse financial Information and summarise financial status.

· Yearly Annual Audits, Budgets & Cash flow Preparation.
· Maintaining confidentiality with the company as signed in the SLA’s. (service level agreement)
· Monthly submission of Management report.

Noteworthy Accomplishments at:

Ajyal Catering Co. WLL- Bahrain

· Working Knowledge of VAT –Bahrain Taxable, Non Taxable & zero rated goods posting in ERP & Preparation of Vat return report for filing Sales tax return.
· Review of product costing and necessary actions to enable better cost of sales and allocating cost appropriately for the contracts. 
· Preparation and submission of monthly Income statement, Balance sheet & 6 month rolling cash flow forecasting within the Company deadlines dates. 

· Preparation of roll forward schedule for accrual tracking.

· Preparation of monthly staff payroll, staff End of service benefit, Fixed assets schedule its additions its disposals & depreciation.
· Manage accounts assistants & bookkeepers.

Janahi Sweets Co & 2000 Workshop Co. WLL- Bahrain

· Knowledge of working on Tally & Sage ERP Accounting Application.

· Cash management (Daily cash collection & its deposit), Bank Reconciliation. 

· Finalisation & preparation of monthly Trial balance, Income statement, Balance sheet & Cash Flow statement.

· Preparation of staff payroll, Leave salary and staff End of service benefit, Maintaining staff history & vacation detailing, travel coordination & keep systematic filing of all correspondence of the Staff. 
· Timely payments of all fixed expense –EWA, GOSI, LMRA, TEL. 

· Finalisation of Accounts for Audits & preparing audit schedule.
· Inventory Management - Detail verification of Inventory stock report timely, setting up product par level, Prioritizing the Categorised product based on demand and product cost.

· Systematic maintaining Creditors & Debtors agreement.

· Timely Renewal of Staff Work Permits. 
· Customs clearance for machines imported & Packaging Materials.
· Maintaining  & updating the fixed assets register (Charging Depreciation, Additions & disposals)in the accounting system
TREND BLOOM COMPANY Ltd.  MUKALLA - YEMEN 

· Actively involved in recording of Expenses made at local & international platforms.

· Preparation of monthly Trial Balance, Income statement & Balance sheet.

· All Staff Payroll Handled.

· Knowledge of Mining Machinery used ex (DG Generator, Poclain (CAT BL 330, 150), JCB, Compressor, LD4, Wire saw, Drill Machines & its accessories Segments, washers, locks).
Balubaid Group of Companies Ltd. (KSA), Jeddah - Saudi Arabia Sub Sector Marssana International Co. Ltd. (F&B)
· Knowledge of Transight Software followed in F&B Sector for preparation of Food & Beverage stocks & costing report.
· Actively involved in preparation of weekly P&L statements. Food Costing reports.
Education
· B.Com. from Goa University, in 2007.
· H.S.S.C from Goa University, in 2003.
Computer Proficiency

· MS Office Suite, Tally 9(ERP), Sage- Peachtree accounting.
Personal Details

Date of Birth 

: 
16/02/1986
Contact Address 
: 
Riffa Al Hajiyat Kingdom of Bahrain.
Driving License

: 
Bahrain Driving License (LMV)

References 

: 
Available upon request    
