
15 Horeb Street   

Bolton, BL3 6LG   

abdullaharshad052@gmail.com  

 

Dear Hiring Manager, 

 

I am writing to express my enthusiasm for the opportunity to work. With a strong academic 

and professional foundation in socio-political analysis, data management, and inclusive project 

leadership, I am confident in my ability to contribute meaningfully to your team. My academic 

background in MA International Political Economy at King’s College London and BA (Hons) 

Philosophy, Politics, and Economics from Lancaster University has instilled in me a nuanced 

understanding of global issues, particularly in the realms of policy research, economic strategy, 

and community impact. 

 

In my role as a Research Intern at Lancaster University, I managed comprehensive datasets, 

conducted both qualitative and quantitative research, and contributed to projects aimed at 

optimising recruitment strategies and ensuring the accuracy of complex student records. This 

role gave me hands-on experience in high-stakes data management, where attention to detail 

and a methodical approach were essential. My ability to gather, analyse, and report on data 

with precision, combined with my strategic approach to problem-solving, would enable me to 

make a significant impact in any data-driven projects. 

 

Additionally, my time as Library Services Adviser at Lancaster University strengthened my 

communication skills, as I addressed diverse queries and managed confidential data in 

alignment with strict protection policies. This position required effective multitasking and 

organisational skills, which allowed me to balance customer service duties with database 

management responsibilities. The interpersonal and organisational skills developed in this role 

have been instrumental in shaping my adaptable approach to professional challenges. 

 

Further enhancing my leadership abilities, I served as President of the Lancaster University 

Islamic Society, where I led initiatives that fostered inclusivity and engagement among the 

student community. I collaborated with university staff to organise outreach activities, prepared 

comprehensive resources for events, and acted as a key support contact for students. This 

experience allowed me to navigate complex organisational challenges while promoting 

community values and inclusive policies, preparing me to contribute to 's goals of fostering an 

open and supportive environment. 

 

Through these diverse experiences, I have developed a strong foundation in policy research, 

database management, and project coordination, all of which align well with the 

responsibilities of a new role.  

 

Thank you for considering my application. I am keen to discuss how my background and skills 

align with the needs of your organisation. Please feel free to contact me at your convenience to 

arrange an interview. 

 

Yours sincerely, 

Abdullah Arshad 


