Ahmed Usman Awan
Address: Apartment No 1, Building 372, Road 1315, Block 513, Saar, Bahrain. 
Telephone +973 38822217  
Email: ahmed.awan@hotmail.com                                                 

Respected Sir,  
	My most recent assignment ending in June 2023 has been to work as Deputy Director (HR) in Strategic Planning / Reform Unit (SPRU), Irrigation Department, Lahore. I have served on multiple assignments including Human Resource Management Information System, Fleet Management System, E-Filing & Office Automation System, development of service rules and organizational structure for attached departments of Irrigation Department, recruitment, development of job description, procurement and general administration.  In addition, I have worked as Office Manager in Flood Risk Assessment Unit (FRAU) performing administrative duties. I have also worked as HSE Officer in Hilong Oil Services & Engineering. Moreover, I have worked as Executive (Administration) – Fields in Pakistan Oilfields Limited looking after administration of Khaur and Dhullian Oilfields. 
My areas of interest and expertise include administration, recruitment, performance management, rules and policies and training and development. My administrative skills are dynamic including fields and office administration experience, and I can work on any administrative or organizational position effectively.   
I have completed my MBA (HR) from National University of Science & Technology (NUST), Islamabad and I am also a graduate of University of the Punjab, Lahore where I completed my BSc (Hons) in Computer Sciences.  I have attended courses and training programs that enhanced my skills of effective administration and human resource management including aspects of health & safety of employees as well as the workspace.  
	If given a chance, I will prove my talents and skills with my sincerity, hard work, honesty and professional competence to justify my suitability for the job. 

Yours sincerely,


Ahmed Usman Awan,
PH: +973 38717023
