Dear Recruiter, I’m applying for the position of a Manager, Supply Chain with your esteemed organization which holds the reputation of being a leader in the industry. Since I have been working in this industry for the past 12 years, I believe my job application would fit in well for this position.
From preparing reports and quarterly earnings statements in a timely, organized manner to implementing office procedures designed to improve efficiency and ensure data accuracy, my background in all aspects of office management in a FMCG setting has prepared me for this role. Strong leadership, negotiating skills, time management and excellent communication skills are some of my key strengths.
While working at , I play a significant role in optimizing revenue, minimizing billing errors, updating and tracking all invoices, POs, devising an efficient methods of resolving client queries, product availability and concerns; all of this resulting in a nearly 16% increase in repeat business over a one-year period.
I am commanded by top management for my contributions and have recently won the title of being a ‘Star Employee of the Quarter’. Thank you for your time and consideration.
Looking forward to hearing from you.
Sincerely,
Imran Khan.
