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Personal Details
DOB: 02-02-1990 | Marital Status: Single | Nationality: Indian
Languages Known: English | Passport: Z6305286
Address: Shillong, Meghalaya, 793005
PROFILE SUMMARY 
· Accomplished accounting professional with 10+ years of experience in designing efficient quality control procedures and maintaining sound internal controls.
· Highly proficient in managing budgets, payroll, invoicing, and other general accounting functions, ensuring operational efficiency.
· Proven track record in maintaining full compliance with budgetary guidelines, contributing to the business's financial stability.
· Expert in expense tracking and account reconciliation, exhibiting meticulous attention to detail.
· Eager to contribute to expanding operations' growth with a solid accounting foundation and keen business acumen.
· Dedicated to maintaining accurate records and implementing robust control measures to meet all business needs.
· Exceptionally systematic and well-organized with strong mathematical acumen, backed by a thorough understanding of Generally Accepted Accounting Principles (GAAP).
· Possesses an excellent eye for detail, which is vital for audit preparation and accurate financial reporting.
· Strong ability to identify and solve problems, improving operational efficiency and accuracy.
· Adaptable and resourceful, skilled in using various accounting software and tools to streamline processes and increase productivity.
· Cultivates positive and productive stakeholder relationships through strong communication and interpersonal skills.
EDUCATION 
B. Com | Umshyrpi College - Laban | 2005- 2011
CORE COMPETENCIES 
Account Reconciliation | Financial Management | MS Office Suite | Financial Reporting | Accounts Reconciliation | Financial Statements | Auditing | Budget Management | General Ledger | Tax Preparation | Payroll Management | Cash Flow Management | Cost Accounting | Compliance | Accounts Payable/Receivable | Financial Analysis | Risk Management | Financial Forecasting | Bookkeeping | Asset Management | Corporate Finance | Credit Management
PROFESSIONAL EXPERIENCE
Accountant | Sarva Shiksha Abhiyan (SSA) | Aug 2013 - Present 
· Demonstrated exceptional account reconciliation expertise, including reviewing surplus, income, expense data, net worth, and assets to ensure accuracy and compliance.
· Successfully managed daily cash functions such as account tracking, payroll processing, wage allocations, budgeting, and cash and banking reconciliations, fostering operational efficiency.
· Accurately documented all cash, credit, fixed assets, accrued expenses, and line of credit transactions to maintain transparent and error-free financial records.
· Oversaw the entire accounting cycle, from gathering information, preparing documents, and finalizing reports to closing books, ensuring smooth and compliant financial operations.
· Utilized accounting software to streamline and automate processes, increasing productivity and accuracy.
· Collaborated with various departments to meet organizational objectives and resolve accounting issues, contributing to effective cross-functional communication.
· Ensured compliance with UAE accounting regulations and international financial reporting standards, supporting the organization's legal and ethical standing.

Business Development Executive | Axis Bank, Shillong, Meghalaya | June 2012 - July 2013
· Developed and executed strategic initiatives to implement key changes and improvements in business development and sales programs, contributing to business growth and market expansion.
· Conducted comprehensive research on product pricing, ratings, and performance and created comparison tables of products and services to facilitate informed decision-making.
· Collaborated effectively with the sales and marketing departments to support business objectives and client acquisition, boosting customer base and revenue.
· Utilized CRM software to track and analyze sales data, providing valuable insights for strategy development.
· Engaged in client relationship management to ensure satisfaction and retention, bolstering the bank's reputation and customer loyalty.
