 
Robert Santos, Cinco
 
Adliya, Kingdom of Bahrain
 
Tel. # +973
-
36347464 (
 Bahrain 
)
 
Email add. 
 
robertsantos69@yahoo.com
 
obet84094@gmail.com
 

 
Objectives: To obtain the excellence profession, development and expansion in career, and to be associated with apparent and successful company to seek a challenging position to expand my skill and quality of my profession to the fullest of my ability. 
Work Experience: 
[bookmark: _GoBack]Position: Cashier / Administrator
Company: Iron Center Auto Service WLL 
June 22,2023 to Present 
Job Responsibility 
· Cash Sales 
· Counter Sales Invoice 
· Daily Sales report 
· Arranging deposit slip 
· Preparing New & Transfer Visa for employees 
· Arranging GOSI/SIO/LMRA Documents & Payment 
· Payroll
· File Documents Properly 
· Support staff 
Work Experience: 
Position: Cashier / Assistant Administrator 
Company: YK Almoayyed & Sons 
Division: YK Automall Janabiya 
June 18, 2018 to March 31, 2023 
Job Responsibility 
· Cash Sales  
· Counter sale invoices 
· Filling daily sales invoice / receipt 
· Arranging deposit slip to the bank 
· Preparing daily report 
· file document properly 
· Admin jobs 
· Safety Officer 
· Support all sales staff  
 
 
 
Work Experience: 
Position: Cashier 
Company: YK Almoayyed & Sons 
Division: Furnishing  
December 21, 2015  
Job Responsibility 
· Cash Sales 
· Preparing advance receipt 
· Counter sale invoices 
· Filling daily sales invoice / receipt 
· Arranging deposit slip to the bank 
· Answering daily calls 
· file document properly 
· Support all sales staff 
Position: Sales Executive 
Company: YK Almoayyed & Sons 
Division: Electronics Home Appliances (Spare Parts) 
September 15, 2014 
Job Responsibility 
· Issuing spare parts to field technician and materials to installation team. 
· Responsible in receiving & checking of spare parts deliveries, check the quantity of items received as per purchase order description and specification required. 
· Physical inventory 
· [image: ]Spare parts sale  Arranging store 
· Invoicing 
 
Position: Store Keeper Assistant 
Company: A.J.M. Kooheji Group 
LG Electronics Bahrain 
Oct. 21, 2004 to 2014 
Store Keeper Assistant 
Job Responsibility  
· Issuing spare parts to field technician and materials to installation team. 
· Responsible in receiving & checking of spare parts deliveries, check the quantity of items received as per purchase order description and specification required. 
· Physical inventory 
· [image: ]Spare parts sale  Arranging store 
Prepared Documents and Reports such as; 
· Quotation request 
· Delivery note 
· Materials receiving report 
· Issuance form 
· Encode materials received & issued 
· In-charge in coordinating & monitoring materials required 
· Sales & invoicing 
· Requesting spare parts to LG site 
 
A/C Maintenance 
Job Responsibility 
· Responsible in repairing and trouble shooting of a/c, washing machine and other related units. 
· Assign also as a in installing a/c together with its related work such as 
 (installation of its electrical supply and support ) 
· Installation of drain pipes 
· Responsible in joining cables from a/c through the insolator 
 
Position: A/C Maintenance / Crew Chief 
Company: Kolin Philippines 
1998 to 2004 
Crew Chief 
Job Responsibility 
· Handling service team 
· Preparing of service documents 
· Handling pull out and delivery units 
· Preparing receipt of pullout and delivery of units 
A/C Maintenance 
Job Responsibility 
· Responsible in repairing and trouble shooting of a/c, washing machine and other related units. 
· Assign also as a in installing a/c together with its related work such as  
(Installation of its electrical supply and support) 
· Installation of drain pipes 
· Responsible in joining cables from a/c through the isolator 
 
Position: Sales Representative 
Company: Genesis Equipment & Supply Inc. 
1997 to 1998 
Job Responsibility 
· Selling of hydraulic hose 
· Arranging order to be deliver 
· Invoicing 
· Preparing documents and other related paper works 
Position: A/C Technician / Store Keeper  Company: Maxim Industrial & Mdsg. Corp. 
1992 to 1997 
Store Keeper Assistant 
Job Responsibility 
· Checking of a/c units 
· Servicing 
· [image: ]Issuing of spare parts to field technician  Issuing of installation materials 
A/C Maintenance 
Job Responsibility 
· Responsible in repairing and trouble shooting of a/c, washing machine and other related units. 
· Assign also as a in installing a/c together with it's related work such as  
( installation of it's electrical supply and support ) 
· Installation of drain pipes 
· Responsible in joining cables from a/c through the isolator 
 
 
 
 
Educational Background: 
AMA Computer Learning Center 
Course: Computer System Design and Programming 
Agoncillo St. Paco Manila Philippines 1995-
1997  
Guzman Institute & Technology 
Course: Refrigeration and Airconditioning 
Quiapo, Manila Philippines 
1990 
Carlos P. Garcia High School 
Secondary  
Quirino Ave. Paco Manila, Philippines 1983-
1987 
Celedonio Salvador Elementary School 
Primary 
Merced St. Paco Manila, Philippines 
1977-1983 
 
Personal Information: 
	Age 
	: 53 

	Date of Birth 
	: Nov.16, 1969 

	Place of Birth 
	: Manila 

	Citizenship 
	: Filipino 

	Sex 
	: Male 

	Civil Status 
	: Single 

	Height 
	: 5'2 

	Father Name 
	: Benjamin Santos (deceased) 

	Mother Name 
	: Maxima Santos (deceased) 


Passport No. 	: P0585214B 
Philippine Address 	:1645 Merced St. Paco Manila, Philippines Language spoken 	: Tagalog and English 

Skills 
· Computer literate ( MS Word, Excel, Windows ) 
· Driving  
 
 
I HEREBY CERTIFY THAT THE ABOVE INFORMATION IS TRUE AND CORRECT. 
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