
Dear Recruitment Manager,
My name is Sohail Akram. I am writing to apply for any Job related to my Experience in the field of Supply Chain, Administration, and Operational Management. I believe that my 13 years of experience and passion for increasing office efficiency make me the ideal candidate to add value to your team.
At my current manager operations position at ATS Synthetic (Pvt) Limited, I spearheaded an initiative to digitize Supply Chain, Work planning, and paperwork processes, saving the company in expenses.
Some other results I’ve generated include:
· Trained four administrative assistants on key office procedures such as customer service and maintaining files.
· Efficiently managed the work arrangements and meetings, saving him 2 hours each day.
· The reduced annual cost of goods sold by negotiating better deals with existing suppliers.
· Maximized use of Godown space by the proper installation of stacking Racks.
· For making sure security successfully completed the “IP Security Camera Project”.
I’m confident that I can generate the same results for your organization with my technical, leadership, and communication skills.
In addition to saving PKR millions annually and increasing employee efficiency, My proficiency in tools such as Microsoft Office and QuickBooks has allowed me to quickly create detailed reports for managers.
As an Operational Manager at ATS, I trained over 50 office staff from multiple departments. By adapting to the different personalities and backgrounds of all these professionals, I mentored them into contributing members of the organization.
I believe this experience as an effective communicator makes me the perfect candidate to fulfill the needs of managers at your organization and enable them to work more efficiently.
I would love to join your company and use my proven abilities to create efficient office environments and reduce costs to further your organization’s goals. I look forward to speaking with you to discuss further how I can add value to the team.
Thank you for your time and consideration.
Sincerely,
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SOHAIL AKRAM
