
 

 

 

JAIBY GEORGE 
APPLICATION FOR THE POST OF 
ACCOUNTANT 

 
CAREER OBJECTIVE 
A position with an innovative, 
results oriented firm where my 
excellent numerical, analytical, 
and strategic thinking skills will be 
valued. 
 
JOB EXPERIENCE 
An Accountant with Twenty years 
of Experience including Seventeen 
years of GCC Experience. 
 
 

CONTACT 

PHONE: 
+ 973 36616424 
+ 973 38700326 
 
 
EMAIL: 
Jaiby1978@yahoo.co.in 
 
PERSONAL DETAILS 
 
Nationality   : Indian 
Date of Birth: 30 May 1978 
Passport No.: S 7951501 
Issue Date    : 12.09.2018 
Expiry Date  : 11.09.2028 
Religion        : Christian 
Marital Status : Married 

 

EDUCATION 

Educational Qualification 
Bachelor’s Degree in Commerce from Mahatma 
Gandhi University, Kerala, India (1995-1998) 
 
Professional Membership 
SOCPA (Saudi Organization for Certified Public 
Accountants) 
Membership Number: 13106  

WORK EXPERIENCE 

GCC EXPERIENCE 
 
M/s. Saudi Archirodon Ltd., Kingdom of Saudi Arabia  
Designation: Senior Accountant 
December 2012 to February 2022. 
 
Job Responsibilities 

 Preparation of annual financial reports. 
 Preparation of budgets 
 Preparing and submitting various reports to the 

management such as monthly operational result, costing, 
estimation of revenue and expenditure etc. 

 Compile and analyze various financial information and 
updating daily Bank / Cash transactions in accounting 
system module. 

 Preparation of profit and loss statements and monthly as 
well as quarterly closing and cost accounting reports. 

 Preparation and submission of various Invoices. 

 Account receivable follow up and collection. 
 Preparation of payment schedule and cash flow forecast. 



 

 Assisting in the preparation of VAT Declaration and 
Submission. 

 Performing online banking transactions to settle supplier 
payments and reconciliation of bank accounts and 
supplier accounts. 

 Analyze revenue and expenditure and recommend 
appropriate budget levels and ensure expenditure    
control. 

 Resolve accounting discrepancies. 

 Liaising with Banks. 
 Interact with internal and external auditors in completing 

audits. 

 Monitoring and controlling movements of inventory 

 Other duties as assigned 
 

M/s. MEDCO, (Middle East Detergent Co.) Oman. – 

Designation: Senior Accountant 
September 2011 to February 2012. 
Job Responsibilities 

 Preparation of monthly Balance Sheet and Profit and 
Loss Statement. 

 Interact with internal and external auditors in completing 
audits. 

 Liaising with Banks. 
 Updating Daily Bank / Cash Transactions in Accounting 

System Module. 
 Preparation of Bank Reconciliation Statements  
 Reconciliation of Suppliers Statements. 
 Monitoring and Controlling Daily Transactions  
 Preparation of Various MIS Reports as Required by the 

Management. 
  

M/s Al Jaber Group, Doha, Qatar 
Designation: Chief Accountant 
March 2008 to December 2009 
Job Responsibilities 
Finalization of Accounts including preparation of Trial Balance, 
Profit & Loss Account and Balance sheet for audit purpose. The 
other duties are: - 

 Preparation of monthly audit plan and conducting internal 
audit in accordance with audit   office. 

 Monitoring and controlling movements of inventory as 
well as fixed assets. 

 Preparing and submitting various reports to the 
management such as Monthly Operational Result, 
Costing, Budgeting and Estimation of Revenue and 
Expenditure etc. 

 Maintaining petty cash registers, cash book, invoice 
register etc. 



 

 Preparation of payment schedules, payment certificates, 
raising invoices etc. 

 Preparation of salary statement and monitoring and 
computing overtime of the employees 

 Independently looking after day today dealings of the 
company. 

M/s.Tariq Al Kooheji & Bros.W.L.L, Kingdom of Bahrain.-
Designation :Chief Accountant  
Aug 2000 to Sep 2007 
Job Responsibilities 
Finalization of Accounts including preparation of Trial Balance, 
Profit & Loss Account and Balance sheet for audit purpose. The 
other duties are: - 
 

 Preparation of monthly Balance Sheet and Profit and 
Loss statements, post journal entries etc. 

 Preparation of Payroll and Reconciliation of Bank 
Accounts. 

 A/P, A/R, Cash Flow, Collections, credit card payments 
processing. 

 Compute, classify and record numerical data to keep 
financial records complete for intercompany 
transactions. 

 Perform combination of routine calculations, posting and 
verify duties to obtain primary financial data for use in 
maintaining accounting records. 

 Responsible for account analysis during the monthly 
closing. 

 Generate payroll journal entries. 
 Analyze monthly financial statements for distribution to 

executive management. 
 Prepare account reconciliations, analysis, accruals and 

journal entries. 
 Compute employee's time worked production and 

commission. 
 Assist outside auditors with audit-related questions. 

 

EXPERIENCE IN INDIA 
 
April 2011 to Sep 2011 
 
Working with M/s.Eighteen Hundred B.P.O Chennai as 
Accountant. 
 
Sep 2010  to April 2011 
 
Worked with M/s.European Fragrance and Flavors P Ltd. 
(Manufacturing Unit) Chennai as Accountant. 
 
Dec 1998 Jun 2000  
 



 
 Worked as an Account Assistant with M/s Home Needs 
Muvattupuzha, Kerala, India. 
 
 
Technical Qualifications 
 
Working Experience in various accounting packages like  
Agenas, Tally,MYOB, MAXI etc. 
 
Monthly Salary Expected    : Negotiable 
Languages Known:            : English, Hindi & Malayalam 
 

 
DECLARATION 

 
I hereby declare that the above-mentioned details are true 
and correct to the best of my knowledge and belief. 
 
Jaiby George. 
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is an active Temporary  Accounting Technician of SOCPA.

effective from the date and the validity of this certificate08/09/2019
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¤Ø��� Ð' b������� ���,±#� *¦+ Ï�Ø
� Û,�ÎØ.

¤Ø��� ÛÂ 4+
 4+

This is to certified that

̧̧̤̤̤ ̬/ /

̦ ̤̦/̧̧̤̦ /

�ÙÍ.
��#� �£�Í19/10/2020 : 16:10Electronic copy

https://v.socpa.org.sa 1$� "/¢p#�� ���,±#� *¦+ �	� Ð' ÌÊ	�#� !Î�(Ø To Verify the information of this certificate visit


