ISHFAQ AHMED
Flat No: 61, Building No: 1447, Road No: 2115, Block No 321 Qudaibiya Avenue 
Cell No: +97333069745, Email: ishfaq501@gmail.com
Career Objective:
Seeking a growth oriented platform at a competitive Organization to obtain a challenging and creative position with ample opportunities of personal and professional growth, where I can make use of my skills, integrate the knowledge acquired through various educational & professional experiences.

Professional Experience:
RECEIVING OFFICER
Eagle’s Nest Hotel Hunza, Pakistan (Dec-2019 to June- 2021)
Main Responsibilities:
· Comparing purchase orders with invoices and ensure that goods are in accordance with purchase specifications (quality, quantity, prices and shelf-life etc of the incoming supplies). Where required, obtain specialist opinion from department concern.
· Follow and implement the policies and procedures implemented on the process of receiving. 
· Maintain records of orders and receiving goods. 
· Receiving and signing for deliveries. Processing returns for incorrect or unsatisfactory items. 
· Update the purchasing and User Department on rejected deliveries, short supplies and non-supply of products.
· Assist in unloading deliveries from trucks.
· Secure the product received on behalf of the hotel and arranged deliver to them to respective department or stores without delays.
· Update the accounts payable with all supporting records.
· Assist the Cost Controller for month-end inventories and their reconciliations.
· Assist the Cost Controller in administration of the Inventory system. 
COMPLIANCE OFFICER
BRAC Pakistan (Jan-2018 to Oct-2019)
Main Responsibilities:
· Make sure that the bank’s policies and procedures are in line with all rules and regulations associated with mortgage and consumer lending and customer deposits. 
· Provide ongoing support to maintain and uphold the compliance program.
· Prepare accurate reports for filing. Identify and mitigate potential conflicts. Write reports on fraud and corruption to higher authorities.
· To check pre and post loans inspection.
· Provide support and assistance to outside auditors when necessary.
· Initiates investigations when possible non-compliance takes place within the institution.

ADMIN & FINANCE OFFICER			
The Mountain School System (Aug-2013 to Dec- 2016)
Main Responsibilities:
· Maintain financial systems, Payroll System, process all payments through cash flow and monthly bank reconciliation.
· Look after administrative affairs of School including preparation of draft letters, proposals etc.

ADMIN & FINANCE OFFICER				
HunarGah, Gilgit (Dec-2010 to July-2013)
Main Responsibilities:
· Maintain financial systems including income & expenditure records, petty cash expenses etc.
Provide general administrative support, monitoring and evaluation of staff/workers.     
         
Academic Profile:
MBA (Finance)		National University of Modern Languages (NUML), Islamabad,	Dec.2009               
B.Com			University of Punjab, Lahore, Mar.2007           
HSSC	Karakorum International University Board, Gilgit, Jun.
 
Technical Qualification:
NEBOSH                      International General Certification in Occupational Health & Safety, Feb.2021
      
TRAININGS: 

	· Seminar on, Positive Thinking a Key to Success                           
· E-Commerce from Edge System                                                   
· Seminar on Entrepreneurship and Intellectual property awareness.
· Basic Unit Leader Training Course in Scouts                               
· Workshop on Anti Money Laundering and Counter Terrorism Financing- Legislation, Policies and Practices.


Skills & Competencies:
· Excellent Computer Skills
· Knowledge of MS Office (Excel , Word, ) and Web Access/browsing
· Confident in understanding and working in any application
· Ability to work independently and with teams
· Problem Solving Skills
· Analytical skills

Personal Information:
Date of Birth		:	30-March-1986
Passport No		:	MR1169292	
CPR No			: 	860396851
Gender			:	Male
Nationality		: 	Pakistani
Languages known	: 	English, Urdu, Punjabi, Burushiski, Sheena
Marital Status		: 	Single

Extracurricular Activities:
· Social Work(Scouting/Volunteering)
· [bookmark: _GoBack]Player of Football , cricket , volleyball, swimmer

References:

Shall be furnished upon request
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