
 

 

 

 

 

 

 

 

 

 

 

 

 

 

IAN MIGUEL DELA CRUZ 

Home Address: 
 Road 622, Block 906, West Riffa 
 Kingdom of Bahrain 
 

virgodsept@gmail.com 
 

+973 3966 2971 

 
 

PERSONAL DATA 
 

Date of Birth: September 22, 1996 
Sex: Male 
Civil Status: Filipino 
Languages: English and Filipino 

 
 

PROFESSIONAL ELIGIBILITY 
 

Passer, Career Service Examination 
(Professional), Certification No. 0445. 
Given by the Republic of the Philippines’ 
Civil Service Commission dated March 
2018. 
General Average: 80.28% 

 
 

HIGHEST EDUCATION ATTAINMENT 
 

Bachelor of Science in Agricultural 
Engineering, March 2018 
Capiz State University, Burias Campus 
Burias, Mambusao Capiz 

 
 

HONORS AND AWARDS RECEIVED 
 

❖ Academic Award (Cum Laude Graduate) 
❖ University Student Researcher of the 

year 2018. 
❖ Student Leadership Awardee for year 

2016, 2017 and 2018. 
 

 

 
 

 
 

 
 

C A R E E R    A S P I R A T I O N  

 
A Bachelor of Science in Agricultural Engineering degree holder from the 
Philippines that possesses dedication, enthusiast and passion for work.  
Aiming to be employed in outstanding working environment where I 
could contribute my skills and core competencies and discovering and 
honing my unknown potentials particularly in office management and 
field operations while embodying the ethical standards to deliver 
excellent working outputs. 
 

 
 W O R K   E X P E R I E N C E S  

 
DESIGNATED FOREMAN- AGRICULTURAL DEVELOPMENT SECTION 
H.H. Sh. Ali Bin Isa Bin Salman Al Khalifa’s Palace and Private Office 
West Riffa, Kingdom of Bahrain | January 2020 up to present 

• Maintained and established the agricultural development and 
environment protection on assigned areas. 

• Applied and introduce theoretical knowledge on agricultural 
engineering and technology to carry out and identify the 
environmental strength and weaknesses of the area of assignment. 

• Responsive and keen approach on the process of material request, 
analyze item’s specifications on the supplier’s quotations, inspection 
of accuracy of procured materials, proper and efficient utilization of 
needed items, and deployment of workforce in day-to-day activities 
and during field operations. 

• Planning and organizing working calendar to avoid backlogs on 
developing projects. 

• Supervised and promote camaraderie within the organization 
despite multi-cultural differences. 

 
PART TIME DATA ENCODER- ACCOUNTS AND FINANCE SECTION 
H.H. Sh. Ali Bin Isa Bin Salman Al Khalifa’s Palace and Private Office 
West Riffa, Kingdom of Bahrain | As needed arises 

• Doing part-time work as requested by the palace General Manager. 

• Receiving pertinent document of procured items. 

• Writing receipts on the Palace Petty Cash Vouchers Form. 

• Encoding data on the Palace Petty Cash Vouchers’ Data Base. 

• Analyzing finished output to ensure complete set of attachments on 
the required documents. 

• Preparing the Petty Cash Vouchers’ Entry for the review of the Palace 
Designated Accountant and approval of the Palace General 
Manager. 

 
 
 
 
 
 
 
 



 
 

CLERK III- AGRI AQUA TECHNOLOGY BUSINESS INCUBATOR PROJECT 
Sponsoring Agency: Department of Science and Technology- Philippine Council for 
Agricultural, Aquatic and Natural Resources Research and Development (DOST-PCAARRD) 
Implementing Agency: Capiz State University (CAPSU) 
Dayao, Roxas City, Capiz, Philippines | February 2019- November 2019 

• Direct reporting and support assistance of the Office of the University Vice President for 
Research, Development and Extension with regards to the project. 

• Assisted the Project Development Officer in the operations and management in following 
the sponsoring and implementing agency’s ISO procedure, and attaining its mission, vision 
and goals. 

• In-charged on clerical and financial procedures, making science related articles, reports and 
updated for the development of the project. 

• Assisted the strong linkages between government and private agencies that will help for 
the development of the project. 

• Facilitated various related trainings to provide knowledge and foundation courses for the 
project’s incubates. 

 
JOB ORDER CLERK 
National Food Authority- Sigma Warehouse 
Mangoso, Sigma, Capiz, Philippines | November 2018 

• Direct support staff for the Designated Warehouse Supervisor. 

• In-charged on the control of documents and valuable properties of the warehouse. 

• Responsible of making daily, weekly and monthly reports. 
 
 
 S K I L L S   A N D    P E R S O N A L I T I E S 

 
Technology and Microsoft Operation   
 

Office Management and  Operation   
 

Clerical Knowledge     
 

Document Filing and Control    
 

English Language Communication    
and Understanding 
 

Professional Ethics     
 

Team Player       
 

Can work with less supervision   
 
 
 R E F E R E N C E S  

 
Personal character refences will be provided when required to be submitted. 
 

 
 
 
IAN MIGUEL DELA CRUZ 
Applicant 
 



 
 

 



 
 

 



 
 

 
 
 
 
 



 
 
 



 
 

 
 


