	[image: ]
SANTHOSH MONY
STORE CUM PURCHASE MANAGER
Email ID/Mobile No:
santhoshmkrishna@gmail.com
Mobile: 00973 39546628
Permanent Address:
ThodiyilVeedu, Punnakulam
Odayam, Varkala,
Trivandrum Pin:  695141
Kerala, India.

Personal Data:
DOB: 24/05/1976
Gender: Male
Marital status: Married
Nationality: Indian  
Languages known:

· English 
· Hindi
· Malayalam

Passport Details:

Passport No.: N5189761 
Date of Issue: 11/04/2016
Date of Expiry: 10/04/2026
Place of Issue: Bahrain
Visa details:
RP Expiry: 28/08/2021
Visa status: Employment 
CPR No. 760527059
Driving License:
Valid License holder.






	Objective:
“A dynamic and competent Store & Purchase professional with superior work habits and managerial skills seeking a responsible position in an organization, where my skills and proficiency in Purchase and store can be contributed in the best possible way as to achieve excellence and to be an asset to the organization; enabling mutual growth.” 
Skill Profile:
· Communication: Highly efficient to interface with all levels of the organization including excellent verbal and written communication abilities. 
· Teamwork: A highly effective team player, who understands the value of working together towards a common goal with drive and energy.
· Leadership: Capable of making sound decisions with ability to be strategic and tactical. Experienced in balancing priorities for short-term and long-range goals and to assume increased responsibility.

Personal Qualities:
· Computer proficient 
· Innovative & Reliable 
· Good leadership Qualities 
· Ability to work under pressure 
· Strong initiative and positive attitude 
· Good Reasoning and Analytical Skills 
· Excellent skills in written and verbal communication 
· Self-Motivated, able to work independently and committed

Education:
· MBA in Logistics & Supply Chain Management from Madurai Kamaraj University, India.
· Bachelors Degree in Business Administration (BBA) from Jodhpur National University, India.

Computer Proficiency:
· Knowledge of MS-EXCEL, MS Word,
           Outlook, Internet 
Other achievements:
Done ISO 9001-2008 awareness training.
            Done ISO 9001-2008 Internal Audit training.



[bookmark: _GoBack]Professional Experiences: 14 years total experience 

Currently working with M/s. Al Kheyal Décor WLL .  Specialized in Gypsum & Artistic Painting.
Position: 	Store Cum Purchase Manager     		   	28/08/2019 onwards
Worked with M/s. Fast Link for Gypsum Contracting (SPC) – Group of Civil, Mechanical & Electrical Contractors.  
Position: 	Store/ Purchase cum Logistics Manager	   	25/01/2008 to 27/08/2019
Key Responsibilities:
Store:
· Conducted and led interviews for site store personnel.
· Trained staff that newly joined, on the entire store inventory and Machinery that was used.
· Formulated the daily activity schedule for the store staff.
· Was In-charge of maintaining the stock of materials without any variance and succeeded by conducting stock verification and maintaining appropriate documentations.
· Personally regularized material receipts and ensured the fluidity of stocks from store to site.
· Identified the need and pushed management to procure machines with improved technology.
· Pro Implement system to avoid situations like over stocking or out of stock which cause production and financial loss.
· Developing reports on procurement and usage of materials for top management.
· Conducted regular Inspection of tools at site. 
· Made arrangements to repair any tools that were damaged on site. 
· Constantly maintained detailed inventory records. 
· Promptly organized transport of materials to the necessary site. 
· Physically conducting checks with appropriate documents.
· Issuing materials against requisitions in an approved manner.
· Ensuring computerized records were maintained of all tools and materials.
· Preparing and submitting weekly inventory reports to the Management.
· Performing a monthly check of the stock available and providing adequate reports to the higher ups.


Purchase:
· Forecast levels of demand for services and products
· Keep a constant check on stock levels
· Conduct research to ascertain the best products and suppliers in terms of best value, delivery schedules and quality
· Checking with purchase orders and bills
· Liaise between suppliers, manufacturers, relevant internal departments and customers
· Planning and budgeting of purchase functioning, involving cost estimation, contract negotiation.
· Setting up weekly procurement plans to ensure effective flow management.
· Build and maintain good relationships with new and existing suppliers
· Negotiate and agree contracts, monitoring the quality of service provided
· Keep contract files and use them as reference for the future
· Forecast price trends and their impact on future activities
· Train and supervise the work of other procurement staff.
· Meet cost, productivity, accuracy and timeliness targets
· Maintain metrics and analyze data to assess performance and implement improvements
Logistics:
· Managing all aspects of Vehicle Maintenance and ensure good working condition of all vehicles.
· Ensuring timely renewal of Insurance, Passing and Annual registration of company vehicles. 
· Attend to all matters related to accidents and traffic related issues.
· Managing order placements for vehicle requirements.
· Ensure procurement of vehicle parts as and when requirements arise.
· Coordination of vehicles/Drivers to ensure smooth flow of work.
· Strategically plan and manage logistics, store, transportation and customer services
· Direct, optimize and coordinate full order cycle
· Keep track of quality, quantity, stock levels, delivery times, transport costs and efficiency
· Arrange store, catalog goods, plan routes and process
· Resolve any arising problems or complaints
· Meet cost, productivity, accuracy and timeliness targets
· Maintain metrics and analyze data to assess performance and implement improvements


Achievements:
· Delivery of goods on the basis of agreed delivery conditions costs and delivery times
· Program and change management: delivery of projects on time and within budget.
· Stable, transparent logistics operation and control / monitoring through KPI.
· Actively contributed on team projects.
· Trained, inducted or coached new staff members.
References:
       Will be furnished upon request.

Declaration:
I hereby declare that all the above stated information is correct to the best of my knowledge.



SANTHOSH MONY
16-03-2021
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