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N.M.Syed Abdul Khader






Building No,395, 
Road No .2907, Block No. 329, 
Salmaniya, 




            
Kingdom of Bahrain. 

 




                                                                                                Mobile  : +00973 - 33935905

                                                                                                Email    : abkhader1@gmail.com                      

CAREER OBJECTIVE

Seeking for a challenging task in Accounts/Finance field to accomplish the given assignments in time and to realize the expectation of the organization I work, to the best of my capabilities.
     
PROFILE SUMMARY
An Accountant with Master Degree in Commerce having 20 years of working knowledge of Tally Accounting Package. I am a result oriented, skilled/quick learner, great team player and very adaptive.

WORK EXPERIENCE

April 2014 – Feb 2021          Senior Accountant, Overseas Medical Audit  Department, 
                                                Ministry of Interior , Kingdom of Bahrain.

Major Accompllishments:    

· Checking  and analyzing  overseas medical billss
· Locating the discrepencies of  the medical bills
· Reconciling of Supplier accounts

· Preparation of  monthly expenditure Report
Sep 2010 – Jan 2013 :           Workingwith Frontline Industrial Engineering Services LLC. at Abu Dhabi

                                               U.A.E. as an Senior Accountant having the responsibility of all accounting/




    Finance activities.

Major Accompllishments:    

· Preparring of  fianacials and  Cost & Revenue Report.

· Reconciling of Receivables / Payables  accounts

· Payroll,,annual audit preparations.

· Preparation of  projected  cash flow and  income & expenses for Bank.
· MIS Reports (Income Statement,Balance Sheet, Cash Flows)

Nov 2007 –2010:                           Working with Shafeeq Shameel & Co (A leading Manufacturing Leather

Industry) at Chennai-India as an Accountant having the responsibility of handling all accounting/finance activities.
Major Accomplishments: 

· Preparation of Payment requests and drafts to Suppliers

· Petty Cash Handling

· Monitoring Collectioning 
· Bank Reconciliations

· Salary & Wages Disbursement

· Checking & Reconciling Customers/Suppliers Accounts

· Preparing VAT reports

· Preparing TDS reports

· Trial Balance, P/L & Financial reports

June 2005 – Nov 07:                           Worked with Marina Towers at Chennai - India ( 5 star Hotel)

                                                              as an Accountant having the responsibilities of Accounting

                                                              work.

Major Accomplishments: 
· Handling petty cash

· Maintain basic books of Accounts in Tally

· Preparing SalesTax  reports.

· Bill payments

· Bank responsibilities
· Monitoring Collectioning.
July 2000 – December 2005 :            S.I.S.Agencies at Tirunelveli  - India.
                                                             Account Assistant having responsibilities of Accounting





   Work.
Major Accomplishment :                   

· Handling  petty cash
· Bill payments

· Sales Tax reports
· Bank responsibilities
                                         ACADEMIC PROFILE

· April 1995                         Bachelor of Commerce ( B.Com )
· May  1998                         Master of Commerce    ( M.Com )
· May  2002                         Diploma in office Automation

SOFTWARE PROFICIENCY

· Fully competent with Tally, MS – Word, MS – Excel, Power point, Internet and email,Hotel Management Syetem,Oracle finance.
· Typewriting speed of 45 W.P.M.

PERSONAL INFORMATION
Date of Birth                                           30.07.1973

Nationality      


       Indian

Sex



       Male

Marital Status 
    

       Married

Languages Known                                  English,Tamil,Hindi,Malayalam
References


       Can be provided on request.

PASSPORT DETAILS
         Passport No             :  S3041748
         Date of issue           :   02-04-2018     

         Date of expiry         :  01-04-2028  
DRIVING LICENSE DETAILS - BAHRAIN
         License No.             :  730751384
         Date of issue           :   06-03-2016     

         Date of expiry         :  05-03-2021  
                                                    *********************************
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