MOBEEN FAYAZ
Mobile: 00973-38727399 | Email id: sweetbhattis@gmail.com
Address: Rawalpindi, Pakistan
PROCUREMENT MANAGEMENT
[bookmark: _GoBack]Highly motivated and goal-focused professional with 08+ years of experience in the areas of logistics, warehouse operations and procurement field. Interact extensively with all levels of employees regarding operations, productivity, and performance issues; openly promote and foster transparent accountability while consistently exceeding goals and expectations. Astute in strategic planning, project budgeting, quotation analysis, evaluation and selection of vendors; demonstrate talent to instigate analytic work and research projects with proficient expertise in a time sensitive and market driven environment. Consistently recognized for excellence in sourcing and purchasing operations, effective at optimizing costs while maintaining quality and service levels. Expertise in vendor qualification and relationship management, as well as departmental budgeting.

	· Logistics Management
· Inventory Management
· Strategic Planning & Analysis
· Problem Solving
	· Warehouse Management
· Operations Management
· Record Keeping and Reporting
· Communication Skills
	· Budgeting / Costing
· Vendor Management
· Negotiation Skills
· Microsoft Office


EMPLOYMENT HISTORY
UCO ENGINEERING	Start Date 20-05-2017 – 
Purchase Officer
· Directed inventory planning and procurement activities for goods and services, including managing vendor performance, mitigating supply issues, effectively managing stock and replenishment activities.
· Hold accountable for procurements including clarifying requirements, identifying and communicating with suppliers, analyzing submitted quotations, preparation of comparative statements and purchase orders.
· Raised purchase orders, send purchase order to suppliers, checking requisitions and purchase order status in the systems, correcting purchase orders, and solving issues related to purchase order payment.
· Rendered keen eye for details to oversee procurement functions for the whole group including building material, electrical, general purchase and plumbing items, aggregates, chemicals, project purchase including GRP pipes and accessories, UPVC, PVC pipe and accessories.

SYED JUNAID ALAM	May 2012 – May 2017
Store In-Charge
· Delivered a full range of support services for store managing work as well as preparation of inventory report, weekly base inventory checking, dispatch report and monthly stock checking report to closing month.
· Achieved operational objectives, controlled stock levels, appraised procedures and administered team in a busy work environment; produced incident and performance reports.
· Established, maintained and managed staff for store through coaching, counseling, and disciplining employees; planning, monitoring, and appraising job results.
· Administered electrical carpentry and paint stores while acquiring electrical carpentry plumbing and paint items.
EDUCATION
Btech from Preston University Islamabad (Civil Engineering).
DAE in civil technology from Krl Institute of technology.

PROJECTS
King Hamad Highway Project
Adliya Project (Interlock and Asphalt)
Riffa Block 913 Road Works
East Hidd Project
Road Marking Project (Various Sites)
Reinstatement Project (Various Locations)
Hawar Island Project
