RESUME

NAME : RAMASWAMY PALANIAPPAN

PERMANENT ADDRESS:     




    PRESENT ADDRESS:
Flat No. 102, 1st Floor,





    Flat No 21, Building No.503,
Saket CHSL – B Wing,





    Road No. 509, Block No. 305,
Kopargaon, Dombivli (West), Thane Dist.   


    Manama.              
Mumbai - 421 202.





    Kingdom of Bahrain.
Mobile : 09819910233 ( India )




    Bahrain : 973 - 38812715
Email ID: ramu0233@gmail.com                               

1.  PERSONAL BACKGROUND :

Father's Name
          
:
Mr. Palaniappan

Date of Birth

: 
11.01.1973

Marital Status

:
Married

Passport No.

:
T1860291 

2. ACADEMIC QUALIFICATION:

INSTITUTE                                     DEGREE      YEAR OF PASSING
Madras Divisional Board                      S.S.C                    1988
Corporation Boys Hr. Sec. School

Chennai.

3.  KNOWLEDGE OF COMPUTERS :

Fully Conversant with computerized accounting.  Operating Financial Accounting Package like Tally 9, Windows, MS- Office, ( Word, Excel ), Internet, email , LAN Environment. 
Total Work Experience

: Over all more than 29 Years ( Stores Experience is more than 
                                                                                                                13 years)

4. WORK EXPERIENCE :  

1. Worked with M/s. Rapid CNC Services – Mumbai, as Store In-charge and handled Purchases also from Aug 2016 to Apr 2018.

2. Worked with N. Annamalai – Chartered Accountant – Mumbai, as Office Assistant from Feb 2012 – July 2016.
3. Worked with M/s. Abdulla Kameez Mirrors & Tempered Glass Factory at Kingdom of Bahrain, as Stores In-charge and also handled Purchases from Feb 2011 to Oct 2011.

4. Worked with M/s. Sharpline Automation Pvt Ltd., - Mumbai, joined as Stores Assistant and later promoted to Officer – Stores from Apr 2004 – Oct 2011. 
5. Worked with M/s. United Containers – Mumbai, as Stores Assistant from 2000 – 2004.

6. Worked with M/s. Old Chank Foods, Chennai, overall in-charge, looking after production, sales, purchase, stores and maintenance etc., from 1994 – 2000.

7. Worked with M/s. Carborandum Universal Ltd., Hosur, as a Trainee in production department from 1991 – 1994.

8. Worked with M/s. Meenakshi Plastics Industries, Chennai, as a Machine operator, Raw material Purchase, Dispatches and Maintenance etc., from 1988 – 1991.

5. AREA OF EXPERTISE 

· Receiving the material after checking with purchase order from vendors.
· Labelling the material, updating the Bin card.
· Preparing the Daily Goods Receiving report.
· Preparing the Goods Receipt Note and updating in system.
· Issuing the Material as per the requisition & preparing the issue note and updating in system.
· Maintaining the Stock reorder level.
· Preparing Purchase orders for urgent material required in small qty.
· Dispatching the material to the outdoor projects as per the requisition.
· Giving monthly stock statement to accounts department.
· Maintaining Physical Stock and Stock taking.
· Preparing Import & Local Purchase Orders.
· Negotiating the Rates with Vendors
· Timely purchasing the material required.
· Knowledge in purchase of Engineering items as well.
· Other related works etc.
6. HOBBIES AND EXTRA CURRICULAR ACTIVITIES:
      Driving, Listening Musing, Watching tv.
  7. ADDITIONAL ASSET:
     1. Proficiency in Spoken English, Hindi and Tamil.
     2. Can understand the languages of Marathi & Malayalam.
     3. Having Driving License of INDIA.

(Ramaswamy Palaniappan)

Date  :

Place:    
