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CURRICULUM VITAE

SHAHBAZ AHMAD






Mob. No. : +973 35471358 (BAH), +91 9934277987(IND)
Email.id:  shahbaz.kahuaa@gmail.com
Post Applied for:             
  Purchaser cum Storekeeper
Professional Objective:
To succeed a challenging position as responsible Purchaser/ Storekeeper, where my capabilities can be
Exploited for the growth of the company and provides amphe scope of career growth.
Employment History: -
Organization: ALMOAYYED INTERNATIONAL GROUP.

Division: Almaoyyed AL Mukhaimer Cons Co. WLL

Location:  Manama - Bahrain
Designation: Purchaser cum Storekeeper.

Duration: -05-Aug- 2017- To Present.

Organization: NATIONAL CONTRACTING COMPANY.

Location:  Jeddah - Saudi Arabia

Designation: Asst. Purchaser.

Duration: - 25-Feb- 2014 To 25-Feb- 2016.
Organization: KHARAFI NATIONAL UAE.

Location:  HABSHAN 5 - UAE

Designation: Storekeeper.

Duration: - 17-Mar- 20012 To 01-May- 2013.
Organization: CONSOLIDATED CONTRACTORS INT’L Co. (CCIC) 
Location:  Qatar, Ras Laffan
Designation: Asst. Storekeeper.

Duration: - 09-Apr- 2008 To 17-Jun- 2009.

Duties and Responsibilities: -
· To identify the suppliers and evaluation them with respect to price, quantity, quality, delivery, credit facility, etc.
· To review and compare the quotation and analyzes the item specification & pricing.

· To negotiate with the supplier to ensure the deal at a competitive price. 
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· To creating material requisition through ORACLE system as per site requirements through the approval of a project engineer/ Manager.
· To prepares Purchase Orders and send to suppliers.
· Coordinates the timely delivery of materials with the suppliers.
· Checks deliveries of materials received from suppliers are as per PO.
· Prepare GRN (Goods Receiving Note).
· Coordinates payments with the account
· Receiving and issuing materials on a daily basis with the approval of the project team through the ORACLE system.
· Prepares and checks materials to be delivered to the site and ensures everything has proper documentation
· Prepare Material Delivery Note (MDN).
· Ensuring that materials and assets are being kept segregated and arrange accordingly.
· Ensuring that materials and assets are being accounted for to ensure an accurate inventory. 

· Ensuring that there are adequate stocks that will enable to supply the sites daily requirements.
· Monitoring the usage of assets (scaffolding, Equipments) along with assuring they are being utilized appropriately to avoid such damage.
· Loading and unloading of materials.
· Maintaining the list of usable tools by means of issuance and reoccurrence. 
· Maintaining inventory records through physical and system stock.
· Providing store-related reports as per site and management requirements.
· Coordinating with the purchasing department as well as following the supplier s delivery schedule in order to be updated.
· Assigning task and coordinate the work schedule of assistant storekeepers.
· Providing monthly stock report to be submitted to the store manager.
· Build and maintain positive working relationship with co-worker, site engineers, and any or other site personnel.
· Maintain storage areas, shelves, and outside yard in a clean and orderly condition.
· To update material Control Sheets (Total summary of Received, Issued and Balance of stock)
· Maintain storage areas, shelves, and outside yard in a clean and orderly condition.
· Stock items proper stacking & location entry.
· Etc.

 Professional Qualification: -
· Graduate (BCA) from MakhanLal University Bhopal M.P India.
· Diploma in Document Controlling.   

Educational Qualification: -
· HSC from Board of Secondary Education, Bihar.
· Intermediate on science from Council of Higher Secondary Education (BIEB) Patna.
Key Strengths:

· Ability to motivate and goal oriented.

· Ability to hard work and devoted towards my profession.

· Ability to an easy access into strangers
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Personal Details: -
         Father’s name

:  Ahmad Ali Kasmi
         Date of birth

:  25-Mar-1982
         Passport no
             :   M 9432158
         Issued on

             :   22-09-2015
         Expiry on
                          :   21-09-2025
         Issued at

             :    JEDDAH
         Nationality
             :    Indian
         Sex

             :    Male
         Marital status

:   Married
 Languages known
:   English, Hindi, Urdu, Well written skills in all language.
About Me:-
    I am a young and dynamic person capable to shoulder responsibilities with perfection. Love to work with challenges and use my acquired skill sets. Demonstrative skill, sincerity, environment. Establishment and healthy relationship with all level of management and fellow employees. Most important to me is that the atmosphere that fosters attention to quality, honesty and integrity.                                                                                                                                                  

Declaration:-
I am Shahbaz Ahmad here by declare that the above information are true and best of my Knowledge and belief, I will produce all supporting documents original on demand.
Place:-

Date:-                                                                                                   



  Shahbaz Ahmad
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