Curriculum Vitae

P.O Box: 23244

Mobile: 39599397 / 36619159
Email: kadaralameeri@gmail.com

OBJECTIVE
Seek challenging position to utilize my interest in the field of Computer Science, Marketing, Sales, and Administration & HR
Offering career advancement and personal dedication.

PROFESSIONAL QUALIFICATION

Degree



Bachelor of Technology

Branch



Computer Science

College


Bharathiyar college of engineering & tech.

University


Pondicherry, India
Duration of Course

4 Years 

SKILL POSITION

Language                                 C, C++, JAVA, VISUAL BASIC


Database Management Sys.     Fox pro, Ms-Access

Internet Language                    HTML

Operating System                     MS-DOS, WINDOWS 98/NT

EXTRA COURSES                Diploma in Hardware Engineering

                                                  Diploma in Financial Accounting

                                                  Undergone Cisco networking

                                                  Three months course in Marketing

WORKING EXPERIENCE
· Company name
Bahrain Pharmacy & General Stores

Place


Manama

Designation

HR ASSITANT 
Periods 

JUNE 2019- PRESENT
· Preparing staff and workers salary.
· Arranging meeting according to the schedule.
· LMRA, SIO, SIJILAT, IMMIGRATION,CPR assistance for the company.
· Applying visa and visit visa for the employee.
· Arranging transport for the office staff and ware house staff.
· Issuing warning letters for the employee.
· Maintaining attendance sheet for the company.

· Company name
Asian Pearl Trading co W.L.L

Place


Tubli

Designation

Human Resources-ADMIN
Periods 

August 2015 - May 2019
· Company name
Zain Telecom

Place

            Seef District

      Designation

Sales Team Leader (MOBILE BANKING) 

Periods 

June 2010 – Jun 2014

· Mobile banking back office in charge
· Customer care and other technical support.
· Having good clients for the company.
· Having standard database for Zain.
· In charge of sales trainers
· Shift arrangement for the trainers
· Training for the customer of mobile banking.
· Weekly and monthly report should be submitted to superior
· In charge for all the sim that given to the labour camp.
· Give training to the labour about the product
· Company name
Al  Fatima Trading

Place


Muharraq

      Designation

Sales Supervisor 

Periods 

Dec 2009 – May 2010
Duties and responsibilities
· In charge for weekly and monthly sales.
· Preparing commission for the sales team and have meeting to organise staff.
· Allocation of products, inventory and entering data into the system.

· Arrival of products and Custom's clearing.

· Responsible for market analysis monthly.

· Dealing with consumers and actions.

· Projection of marketing tactics.

· Preparing agreements for the clients 

· Look after the banking details and transaction for the company.

· Be able to work under minimum supervision.

· Apply Visa going to LMRA, Immigration and agreement copying

· Company name
Six pence corporate solutions

Place


Hoora

Designation

HR assistant

Periods 

Feb 2008 – Nov 2009

Duties and responsibilities
· Payments for all the banks in correct time.

· Responsible for all the payments for the clients.
· Preparing documents for Visa and Insurance.
· Responsible for all types of documents and agreements.

· Dealing with consumers and actions.

· Projection of marketing tactics.

· Preparing agreements for the clients 

· Look after the banking details and transaction for the company.

· Be able to work under minimum supervision.

· Look after the office administration. 

· Company name
Perfection Co. WLL

Designation

Sales Executive

Periods 

June 2004 – Dec 2007

Duties and responsibilities
· Select good quality of products through internet.
· Preparing documents for products and approved from Ministry of Health Bahrain.
· Allocation of products, inventory and entering data into the system.

· Arrival of products and Custom's clearing.

· Responsible for market analysis monthly.

· Dealing with consumers and actions.

· Projection of marketing tactics.

· Preparing agreements for the clients 

· In-charge for daily, monthly sales reports.

· Look after the banking details and transaction for the company.

· Be able to work under minimum supervision.

· Look after the office administration. 
· Company name
Signity Trading and Marketing

Place


Central Market, Manama

Designation

Sales Executive

Periods 

August 2003 - May 2004

Duties and responsibilities
· Analyse the market of Bahrain and UAE.
· Marketing the Products for contract basis.
· Establish new Pharmacies and Hypermarket.
· Display and organize the products in Pharmacies and Hypermarket.
· Preparing invoices and daily sales report.
· Collection and Deposit cheques.
PERSONAL DETAILS

Name

             KADAR MOHAIDEENABDUL MUTALIB ALI JASSIM      



             ALAMEERI
Age


             40 yrs.
Gender                                      Male

D.O.B                                       27 / 12 / 79

Marital Status                           Married

Passport Numb                         1904493
Nationality                               Bahraini
CPR No                                    791221903

Driving Experience                  16 years
Religion                                    Islam

Language Well Known             English, Tamil, Malayalam
Partially Known
               Hindi and Arabic
Declaration
I hereby declared that all the above details are true and correct to the best of my knowledge and belief. 

Place: Bahrain                                                                               Yours Respectively,

 Date:                                                                                        (KADAR ALAMEERI)

