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                                                    CURRICULUM VITAE
      AJITH CHELLAPPANACHARI   

                              
      Email – ajithcbplr@gmail.com                 
                             
      Phone No: Whatsapp+91 956 20 90  300

Bahrain: +973 34 56 47 21
      Skype ID-ajith.cb1
      Location: Bahrain  
                                                                                                                                                                     ACCOUNTANT  
Objective:-
Being versatile and eager to take up new challenges in my accounting career development. I am seeking a proactive positing that would provide an opportunity for professional growth and advancement within a structured work environment.
THIRTEEN YEARS WORKING EXPERIENCE IN ACCOUNTS/ADMINISTRATION
SENIOR ACCOUNTANT (2018-DECEMBER – TILL)

Name of the organization

: Syme Mechanical Contracting SPC-Kingdom of Bahrain.

DUTY & RESPONSIBILITIES
· Maintaining daily accounts activity like Banking transaction, Petty cash, Invoices, Collection.
· Preparation and monitoring of job costing on daily and monthly wise and submit report to MD.
· Preparation of Monthly Budget, receipts, Payments, Journal vouchers and reconciliation of debtors and creditors on daily and monthly wise.
· Processing and submission of LC, Bank guarantee, TT to bank for the suppliers.

· Preparation of leave salary, full and final settlement of employees as per labour law.
· Checking all purchase document like, LPO,DN and invoices of Suppliers and issuing LPO from purchase department.

· Finalization of accounts and submission of audit report to the bank 

· Conducting meeting on weekly wise with management team to ensure the smooth operation of business.

· Monitoring of accounts assistant activity and conducting internal audit.

· Preperation of work in progress invoices/Pro-forma Invoices and doing follow up for projects retention money.

· Checking and releasing payment of sub-contractors & Vat knowledge.
SENIOR FINANCIAL ANALYST (2017-January – 2018-December -Two Years ) 
Name of the organization

: R R Donnelley Outsource India Pvt. Ltd - Trivandrum, Kerala, India.

DUTY & RESPONSIBILITIES
· Checking and accounting all receivables and payables of Insurance accounting at US Process
· Reconciliation of Payables accounts on daily wise and prepare report.
· Identify and analysis data trends in order to provide preliminary credit conclusions.
· Planning target, monitoring numbers and achievement of overall target on daily, weekly, monthly basis and time line deliverable to client report.
· Maintain the processing accuracy, Payment accuracy, financial accuracy and delivering in line with the client expectations.

· Processing all vendor invoices for payment approval and maintain up to date system through citrix software. 

· Identifying and implementing strategies for building team effectiveness by promoting a spirit of cooperation between team members.
ACCOUNT & AUDIT MANAGER (2016-7-2016-10) 
Name of the organization

: DUBAI, Al Safra Diesel Trading WLL





: Umm Al Quwain, UAE

           
          



· Worked for short term contract to conduct audit and accounts work.
SENIOR ACCOUNTANT (2014-January – 2016-February-Two Years)
Name of the organization

: Bahrain Neon Manufacturing, Contracting, Trading & Advertising Co.


           
          

: Manama, Kingdom of Bahrain.
DUTY & RESPONSIBILITIES

· Preparation of payments /receipts/journal/Petty cash vouchers/ requisition note / credit notes / Debit notes and passing entry to system
· Checking of all purchase transaction (quotation, Delivery note & LPO) and stocks with purchase department, Inventory control, checking of all work in progress .Preparation of Debtors & creditors statement

· Preparation and submission of Telex transfer, Letter of credit, NEFT to bank for the supplier.

· Monthly Preparation of MIS report, Job costing, staff payroll, staff attendance, bank reconciliation statement, Budget, Reconciliation of Debtors & Creditors.
· Checking of Invoice,Pro-forma Invoice ,Retention amount of project/Job ,and prepare daily work sheet. 
· Calculation of leave salary and full final settlement of staff and finalization of accounts.

· Verification of Suppliers and Sub Contractor’s invoices as per Agreement and Contract.
· Sales & Purchase Order Processing./ Material Inward & Outward Process Management.

· Maintaining of Petty cash and Daily monitoring of banking transaction/Store transaction.
· Preparation and maintaining of fixed asset register and annual depreciation chart. 
ACCOUNTS EXECUTIVE (2009-March – 2013-December – 5 Years.)

Name of the organization

: Muthoot Finance & Banking Co, Janakpuri,New Delhi, India.

DUTY & RESPONSIBILITIES

· Looking for all accounting transaction and branch administration as Team lead.
· Cash handling/Stock handling/checking of Document and sanction of loan to customers.

· Daily/Weekly/Monthly follow up with customers for reducing loan outstanding.

· Looking for all purchase and daily expenses of Branch. Preparation of bank reconciliation/Monthly and quarterly stock report /Staff payroll and finalization.
ACCOUNTANT (2007-October – 2008-December)
 Name of the organization

: Ats Cars Rental Service, Cochin,Kerala,India
DUTY & RESPONSIBILITIES
· Preparation of payments /receipts/journal/Petty cash vouchers/ and passing entry to system.
· Calculation of employees salary and bank transfer.
· Preparation of various ledger including (cash book/bank book)and  monthly reconciliation of bank statement .
· Preparation and submission of Quotation and reconciliation of debtor and creditors.
· Finalization of Accounts
ACCOUNST/AUDIT ASSISTANT (2006-September – 2007-September)
Name of the organization

 : Jawahar Chartered Accountant Firm, Punalur,Kerala, India





DUTY & RESPONSIBILITIES

· Preparation &Conducting  Auditing, Monthly Preparation of MIS report of Firms,  P&L, B/s for audit and bank submission for clients , Monthly Stock taking and preparation of report for company.

· Calculation and Preparation of various tax statement (service tax,TDS,Income tax, Input & Output tax  ).
· Checking of records, reports, Operating practices and documentation .Verifies assets and liabilities by comparing items to documentation.
EDUCATIONAL QUALIFICATION:-
· Bachelor Degree In Commerce (Bcom, Kerala University-2005)
· Master of Business Administration in Finance ( ISMS, Mumbai-2016)
· Diploma in Computerized Accounting
ADDITIONAL QUALIFICATION:-                     
· Tally ERP 9

· MS Office          

PROFESSIONAL EXPERIENCE:
PERSONEL STRENGTHS
I am hardworking, reliable and friendly, aside from performing my duties in a professional manner. I have a genuine thirst for knowledge, accentuated by a highly ambitious nature. I am confident in my work abilities and conscientious of responsibilities. In my professional carrier, I have established myself as a successful and effective accountant to understand all aspects of company working area and provide valuable contribution for company developments.
PERSONAL PROFILE
Father’s Name


: 
Chellappanachari
Date of Birth


:
26.05.1985 
Sex




: 
Male
Marital Status


: 
Married
Languages Known


:
English, Hindi, and Malayalam & Tamil
Nationality



: 
Indian

PASSPORT DETAIL
Passport No



: 
N 6953130 (Old- F8490721)
Place of Issue


: 
Trivandrum

Date of Issue


: 
17.02.2016 – Expiry: 16.02.2026      
DECLARATION
I hope you will find my resume in line with your requirements and given a suitable post, I would like to assure you my devoted service towards the growth and development of the organization. Looking forward for the favorable reply.

AJITH CHELLAPPANACHARI
�
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