

Respected Sir/Madam,

 It is with great interest I am applying for the Post of Sr. Accountant, Assistant Manager, Finance Manager or Assistant Finance Manager and I would like to be considered a serious candidate for this positions. My resume is enclosed for your review and consideration.
I have an experience of 6+ years in Accounts and Management. My Educational Background is complimented with Master in Business Administration (MBA in Finance) + Learned and worked on Accounting software’s like Tally ERP, SAP Fi-Co & Peachtree.
My earlier management described me as hard-working, quick learner and ambitious team player with a strong sense of working collaboratively besides creative at planning concepts. My track reflects my ability to adapt and learn quickly.
My current designation is a Sr. Accountant in Gulf Rubber Factory.
The position of An Accountant is full of responsibilities and requires hard work and dedication besides extreme command over the subject of Accounting. 
I will put in my best efforts for the betterment of the organization. 
I would be glad & grateful to you if considered for the position
I shall look forward to hear from you. Thanking you for the kind attention and consideration.

Yours sincerely,
(MD ATHER)	

Encl: Resume


RESUME		[image: summary_7e9689803e6c41013d54d0da175722e2.png]
MOHAMMED ATHER
Al Hidd,							           Bahrain Contact No: +973-33394415 Al Manama,			                          		           India Contact No      : +91-8801105088   Kingdom of Bahrain					           Email: md.ather127@gmail.com

OBJECTIVE:
Seeking a quality environment where my knowledge and experience can be shared and enriched with which I can give my best to the Organization. To obtain a responsible and challenging position where my education and work experience will have valuable application. Organizations with a stable environment that will lead to a lasting relationship in the field of Finance, Where I can use my potential and knowledge to fullest extent, enhance my skills and professional experience.
KEY SKILLS:
· Team Player
· Strong analytical skills
· High energy level          
· Quick learner
· Ability to perform under pressure
· Effective at multitasking.

EDUCATION QUALIFICATION:
· Master of Business Administration MBA (Finance) from Osmania University 2011- 2013.
· Bachelor of Commerce (B.Com) from Osmania University in 2008-11.
· Intermediate from Board of Intermediate 2006-08.
· SSC Board of Secondary from Magnific high school in 2006.

TECHNICAL QUALIFICATION:
· Ms-Office 
· Accounting packages. 
· Shoper 9 
· Genisys ERP
· Computer Hardware.
· Typing Speed 45(wpm).
· Operating Systems, Win-98, XP, Vista, Windows-7 & 10.


SAP Fi-Co Skills:

· Financial Accounting 
· Accounts Payable
· Accounts Receivable
· Asset Accounting 
· Cost Element Accounting
· Cost Center Accounting
· Profit Center accounting

ACCOUNTING SOFTWARE:
· SAP (Fi-Co)
· Tally ERP 9
· Wings
· Focus
· Peachtree
· Genisys ERP

ACHEIVEMENTS:

· Successfully complete Audit 2014, 2015, 2016, 2017, 2018 & 2019.
· Received “Star of the Month” Award.
· Received Best performance Award “Silver Award” on fiscal year end.



Experience:

1) Name of the Organization  :	Gulf Rubber Factory.
	Location  		          :	Industrial Area, BIIP – Al Hidd, Kingdom of Bahrain.
	Designation		          :    Sr. Accountant 
 	Employment period 	          :	Oct 2015 – Till Date.
	Software  		          :	 Tally ERP & PeachTree .

	Description: working as a Sr. Accountant with full responsibilities of Accounts, Inventory, Payroll and Admin department with high dedication towards work. Performing multitask with respect to Accounts payable, Accounts Receivable & General reconciliation. Successfully complete Audit 2015 , 2016, 2017, 2018 & 2019.

Responsibilities:
· Responsible for general ledger accounting & reporting.
· Responsible for Making Quotations and follow up of quotations with clients.
· Responsible for Scheduling production and installation.
· Responsible for Costing & generating selling price
· Responsible for Production material calculation & preparing production sheet
· Responsible for making entries & keeping record of day to day transactions.
· Responsible for Payroll & BRS.
· Responsible for directly reporting to Managing Director on daily basis.
· Responsible for providing MIS reports on a monthly Basis.
· Responsible for JOB Costing on Individual projects & reporting with their profitability
· Responsible to keep a track on ongoing production with Factory In-charge 
· Time to time reporting to Managing Director with full financial reports.
· Maintaining all employees’ record and timesheet.
· General reconciliation with Supplier accounts & follow up for outstanding with clients.
· Responsible for Depreciation, Leave Salary, Indemnity & Airfare Schedules.
· Responsible for Purchase of Stock from International Suppliers.
· Responsible for dealing with Import custom custom clearing agent
· Controlling Inventory with Stores.
· Maintaining Accounts Record in Peachtree & MS Excel.
· Maintaining Track on Accounts receivable & Accounts payable.
· Responsible for Maintaining Cash book & Petty Cash. 
· Responsible for Staff welfare.
· Responsible for Item costing for Import & Export.
· Value Added Tax (VAT) implementation and return filing 2020.
· Undertaking all banking transactions & Transfers.
· Acting as Operation Manager

2) Name of the Organization  :	Sunlight Interiors & Exhibitions.
	Location  		          :	Segayya, Manama, Kingdom of Bahrain.
	Designation		          :    Accountant 
 	Employment period 	          :	Sept 2014 – Sept 2015.
	Software  		          :	 Tally ERP.

	Description: working as an Accountant with full responsibilities of Accounts, Inventory, and Payroll & Admin department with high dedication towards work. Performing multitask with respect to Accounts payable, Accounts Receivable & General reconciliation. Successfully complete Audit 2014 & Implemented Inventory reporting system in Stores.

Responsibilities:
· Responsible for general ledger accounting & reporting.
· Responsible for making entries & keeping record of day to day transactions.
· Responsible for Payroll & BRS in Tally.
· Responsible for providing MIS reports on a monthly Basis.
· Responsible for JOB Costing on Individual projects & reporting with their profitability 
· Time to time reporting to Managing Director & Financial controller with full financial reports.
· Maintaining all employees’ record and timesheet.
· General reconciliation with Supplier accounts & follow up for outstanding with clients.
· Responsible for Depreciation, Leave Salary, Indemnity & Airfare Schedules.
· Responsible for stock in-wards and out-wards in System.
· Controlling Inventory with Stores.
· Maintaining Accounts Record in Tally ERP-9 & MS Excel.
· Maintaining Track on Accounts receivable & Accounts payable.
· Responsible for Maintaining Cash book & Petty Cash. 
· Responsible for Staff welfare.
· Undertaking all banking transactions & Transfers.


3) Name of the Organization  :	 Genpact Business Process Operations Management .
	Location  		          :	Uppal, Hyderabad.
	Designation		          :    Process Associate in Accounts Payable Dept. 
	Employment period 	          :	Feb 2014 – Sep 2014.
	Software  		          :	 SAP ERP.

	Description: works as a process associate in Accounts payable department, performed multitask with respect to invoice processing, Quality Check, monthly statement reports, payment proposals with high dedication towards work. Manages team to reach targets with full accuracy.

Responsibilities:
· Verifying invoices received by the vendor’s.
· Processing Invoices in SAP as Purchase Order (PO) and Non-PO based invoices.
· Processing Credit memo or Credit Note in SAP with its individual references.
· Assisting vendor’s with their individual invoices at Help Desk.
· Following with the Vendor master data creation team.
· Working on vendor accounts statement reconciliation on a monthly basis. 
· Working on QC (quality check).
· Manages team work to reach targets.
· Making a payment proposal with the client.
· Analyzing and verifying the data before payment proposal.
· Reporting to Accounts Manager with day to day status of suppliers account.
 

4) Name of the Organization  :	 Ruby’s  A designer wear.
	Location  		          :	Banjarahills, Road # 12, Hyderabad.
	Designation		          :    Accountant
	 Employment period 	          :	May-2011 – Dec- 2013.

Responsibilities:
· Responsible for Inventory management in Tally ERP-9 & MS-Excel.
· Responsible for keeping record of day to day transactions.
· Responsible for stock in-wards and out-wards.
· BRS in Tally ERP 9.
· Maintaining Accounts Record in Tally ERP-9 & MS Excel.
· Maintaining Accounts receivable & Accounts payable.
· Maintaining Cash book & Petty Cash book. 
· Responsible for Staff welfare.
· Undertaking all banks transactions.


Availability:    1 month.







PERSONAL PROFILE:

Name			:     	MOHAMMED ATHER

Father’s Name		: 	MOHAMMED ANWAR

Sex			:	Male

Nationality		:	Indian

Marital Status		:	Married 

Current Location	:	Kingdom of Bahrain

CPR No			:	900533552

Passport No		:	L6293908

Date of Birth		: 	20-05-1990

Languages Known	:	English, Hindi, and Urdu.


Declaration

I declare that all the details mentioned here are true to the best of my knowledge.




Place:  Bahrain.
[bookmark: _GoBack]Date:   08-12-2020.							MOHAMMED ATHER
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