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MARCEL D. DE LOS REYES	
Building 3962 Gudaibiya Avenue 
Manama / Al Gudaibiya 0321
Kingdom of Bahrain
Mobile #: 33734339
E-mail Add. : marceldirecto@gmail.com	



SUMMARY OF QUALIFICATIONS:

Resourceful and ready to apply transferable skills, efficiently works independently as well as team based setting, adaptable, enthusiastic and with initiative. Service oriented, organized, hardworking and personable can be counted on to get the job done accurately.

EMPLOYMENT RECORD:


Company Name: Healthy Vibes Restaurant 
Inclusive Date: December 26, 2019 – Up to Present
Position Title: Cashier / Office Work

· Greeting guest and give welcome smile upon arrival at the store.
· Taking order and suggesting.
· Operate POS (electronic system for order) and credit card terminal for debit and credit card transaction.
· Secure payment/settlement of any type of payment from the guest such as etc.( card or by cash)
· Handling properly guest complaint and maintain good image of the company.
· Organize and arrange the type of serving of food either by dine-in, take away or delivery.
· Notify kitchen staff for all the special request of the guest for the food they order and ensure that the food is serve properly and presentable.
· Maintaining the store clean and organize.
· Overseeing clerical tasks, such as sorting and sending mail.
· Taking and delivering messages. Maintaining files. 
· Keeping an inventory of office supplies and ordering new materials as needed.
· Filling documents. Perform basic bookkeeping duties.
· Prepare payroll, Post work schedules.
· Encoding the all customers and new customer for meal plan every day and rotation for the meal plan. 

Company Name: Modern Exchange 
Inclusive Date: February 26, 2018 – October 31, 2019
Position Title: Money Changer 

· Skilled at receiving and processing banking transactions
· Strong mathematical skills
· Attention to detail
· Knowledge of proper cash handling procedures
· Proficient with Microsoft Office—Word, Excel, PowerPoint 
· Cash drawer maintenance
· Attention to detail, Problem Solving
· Petty cash management
· Honesty, Reliability and Teamwork
· Knowledge of financial principles and practices

Company Name: Retail Global Fashion WLL
Inclusive Date: June 07, 2016 – February 15, 2018
Position Title: Senior Sales Associate & Visual Merchandiser

· Greeting the customers and offer them an assistant 
· Assisting customers to find the goods and products they are looking for
· Answering queries from customers
· Remain knowledgeable on products offered and discuss available options.
· Stocking the shelves with merchandise
· Maximize customers interest and displaying products appropriately
· Ensure high level of customer’s satisfaction through excellent sales service. 

Company Name: Olive Hotel (Big Texas Bbq & Waffle House)
Inclusive Date: January 11, 2013 – May 12, 2016
Position Title: Waitress & Cashier

· Greeting guest and give welcome smile upon arrival at the store.
· Taking order and suggesting and promote new offer. 
· Operate POS (electronic system for order) and credit card terminal for debit and credit card transaction.
· Secure payment/settlement of any type of payment from the guest such as etc.(coupon, card or by cash)
· Handling properly guest complaint and maintain good image of the company.
· Organize and arrange the type of serving of food either by dine-in, take away or delivery.
· Notify kitchen staff for all the special request of the guest for the food they order and ensure that the food is serve properly and presentable.
· Maintaining the store clean and organize.

Company Name: Madisson Shopping Plaza Inc.
Inclusive Date: March 10, 2005 - August 30, 2012
Position Title: Sales Supervisor

· Greet smile and say thank you to the customers
· Greeting the customers and offer them an assistant
· Introduce to the customer the new collection and let them try the new one
· Assisting customers’ needs and provide assistance 
· Build productive trust relationships with customers
· Arranging all the items on the shelves, keeping the area neat and clean
· Monitoring all the merchandise for promotions and price change
· Maximize customers interest and displaying products appropriately
· Be involve in stock control and management and stocking shelves with merchandise
· Attaching price tags to merchandise on the items
· Keeping up to date with promotions and putting up displays



EDUCATION BACKGROUND:
               

Primary 	:	Pattao National High School
                                                            Pattao Buguey, Cagayan Valley
March 24, 1998	




PERSONAL INFORMATION:

Place of Birth			:		Pattao Buguey, Cagayan Valley
Civil Status			:		Married
Religion			:		Roman Catholic
Height                     		:		5’2"
Weight			:		100 lbs.
Sex				:		Female
Nationality			:		Filipino
Language / Dialect Spoken	:		Ilocano / Tagalog / English



            REFERENCE 
  
Vikas Noah Nalli
                        Manager

Chinmaya Kumar Saha
Manager 



I hereby certify that the above information is true and correct to the best of my knowledge and belief.
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