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Taj Langah
tajlangah101@gmail.com   +973-33391463    

SYNOPSIS
- Budgeting, finalization and presentation of Financial Statements (Profit & Loss, Balance Sheet, Cash Flow etc.) to Management as well as Auditor as guided by IFRS

- Accounts Receivable, Accounts Payable, Cost controller, Purchasing, Inventory and LMRA system related cancellation, renewal, and new visa.    

- VAT- preparation, calculation, submission and filling
- Versatile experience of accounting and ERP software  

EXPERIENCE

Unique Restaurants Managements W.L.L, Bahrain

(Manage and run Al Osra, Mumbai spices, Turkish Mashawai, Alreef Panasia restaurants) 
Senior Accountant, from December 2019 to Present
- Preparation and presentation financial Statements; monthly as well as yearly
- Maintaining Accounts Receivables and Payable control accounts and General ledgers

- Budget and variance analysis 
Sage and Sirloin Resturant W.L.L, Bahrain
Senior Accountant, from 2017 to Aug 2019
- Supervising the warehouse functions to ensure FIFO inventory method is followed

- Supervising purchase and ordering function to control quality, quantity and cost  

- Recipe costing of each and every new recipe and suggesting competitive pricing

- Yield testing when required for accurate costing of recipes 

- Maintaining Accounts Receivables and Payable control accounts and ledgers reconciliations

- Monthly Aging report of Debtors and Creditors 

- Month end financial Statements (Profit & loss and Balance sheet) presentation to Management

- Presentation of yearend financial statement to Management as well as Auditors
- Monthly stock taking and its valuation and reporting variances  

- Performing few HR function like attendance, visa etc.

- Budget and variance analysis 

Al Samaani Factory for metal industries co., Saudi Arabia
Senior Accountant, from 2016 to 2017
- Checking invoices to customers as per credit term
- Prepare monthly accounts receivable and payable aging report

- Supervising, checking and controlling payment to suppliers

- Collaborate with sales, store and dispatch units for a smooth credit and collections process
- Assistance for preparing financial statements and budget 
- Manage accounting assistants and bookkeepers
- Checking correctness of entries posted into Segments ERP software
- Produce error-free accounting reports and present their results

- Analyze financial information and summarize financial status

- Post and reconcile accounts payable and receivable ledgers
- Supervise monthly and year end stock taking activity
- Participate in financial standards setting and in forecast process
San rock Hotel, Kingdom of  Bahrain
Senior Accountant, from 2011 to 2014
- Established effective accounting system appropriate to administrative requirements 
- Responsible to provide accurate and reliable information to management
- Reviewing and improving processes, systems and skill sets as appropriate 

- Prepare and process electronic transfers and payments
- Reconcile accounts payable as well as receivable transactions

- Compliance with regulatory reporting requirements and International Accounting Standards
- Making close interaction with external auditors 

- Checking and directing the activities of clerical employees engaged in various tasks
- Manages financial activities, cash management, accounts payable and receivable, fixed assets 
- Plans, organizes and implements accounting operations and objectives
- Coordinates and integrates all activities toward achievement of established goals
- Prepare and review budget, revenue, expense, payroll, invoices
- Supervise handling of financial data and reports automated financial systems and manual
- Prepare profit and loss statements and Balance Sheet 
Al Raya Suites Hotel, Kingdom of Bahrain  
Senior Accountant, 2008 – 2011 
- Perform a variety of professional accounting functions and supporting operations
- Maintain accuracy while posting entries into ledgers
- Assist to Financial Controller in preparation of the Hotel’s annual budget
- Keeping all accounting records up-to-date and its provision when needed

- Review and audit all Income, cash receipts, payroll, and other transactions
- Compile and prepare supporting schedules and work papers for auditors
- Monthly and yearly bank balance reconciliation 

- Preparing invoice and dispatching to customers

- Making sure timely collection of checks from customers and depositing to the bank

- Assistance to FC for preparation of P & L statement and Balance Sheet

- Reconciliation of ledgers with customers and suppliers

Madina Poly Packages, Pakistan (Assistant to Accounts Manager from 2003-2005)
EDUCATION








M. Com, From IUB   2007   GPA 3.43
· Concentration: Accounting, Auditing 
· Minor: Financial management, Economics, Marketing, Cost & Management Accounting
B. Com, From IUB    2003    60% Marks
CMA, From ICMAP   2008
· Partly qualified
· Modules include: Financial Accounting, Economics, Cost & Management Accounting

OTHER SKILLS
Languages: English, Urdu, Saraiki, Punjabi & Conversational Arabic
ERP Accounting Software: Opera, Macros, FMC, Winhms, IDS-FortuneNext, Omega, Invo, Peachtree, Tally, Segments.   
VAT:  Expert in VAT related work

Date of Birth & Place: 09th September 1983, Pakistan

Driving license: Bahrain & Saudi Arabia 
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