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ZAHID MEHBOOB
Cell #: +973 35048275
 Email:  mehboobzahid@yahoo.com
               zahid_mehboob@hotmail.com
LinkedIn: www.linkedin.com/in/zahid-mehboob-514a1b12
Address: 108-A, Gulistan Colony, Rawalpindi, Pakistan.
Summary:
Dynamic, organized, highly motivated with a strong business services background and versatile Project Controller/Supervisor with 22+ years of broad-based experience in management, client interface, Telecom, Medical, Sales/Marketing, Insurance and other varied industries. Expertise in leading and training teams to achieve company goals and objectives. Exceptional technology skills combined with proven ability to deliver solutions, manage and nurture talent,  successfully implement and oversee complex projects. Seeking to utilize my leadership and organizational skills to obtain a challenging position with a highly respected organization and assist them in achieving their goals while continuing professional development and growth.
KEY SKILLS:
· Leadership, Project Lifecycle Management, Contract Administration,  Team Management,  Communication, Client interface , Interpersonal,Decision Making skills, Proactive, Problem solving , Competitive Analysis, Negotiations, Resource Scheduling, Budget Reconciliation, Internal & External Customer Service, Administrative Management .
PROJECTs HIGHLIGHT:-
· OSP- Outside Plant  (2013- 2016 at Delta United, Riyadh KSA)

· Wireless 4G LTE -Access Network   (2011 � 2013 at Huawei, Riyadh KSA)

· Network Modernization-NEMO, FTTH (2008 � 2011 at STC, Riyadh KSA)

· GSME4,5,6,7, 3G  (2000 - 2008 at Ericsson, Riyadh KSA)

PROFESSIONAL EXPERIENCE:-
BUSINESS DEVELOPMENT OFFICER:  
Adamjee Life Assurance - July 2018 � Till Date,  Rawalpindi, PAKISTAN. 
Key Responsibilities:

· Identify sales leads, pitch goods or services to new clients and maintain a good working relationship with new contacts.
· Communicating new product developments to prospective clients. Overseeing the development of marketing literature, prepare progress reports.
REGIOINAL SALES COORDINATOR:              
Abdulla Fouad - Dec 2016 � May 2018,   Riyadh Saudi Arabia
Key Responsibilities:

· Prepared sales orders to deliver medical products urgently, transfer items from other regions.

· Processed new purchase orders and issue invoices to different customers.
· Supported Regional Managers and  follow up with warehouse to deliver items on time.
· Prepared sales reports and supported Regional Manager in Business plans and submit montly invoices to finance department.
PROJECT CONTROLLER:        
Delta United Co. �   Jun. 2013 � Nov 2016,   Riyadh Saudi Arabia
Key Responsibilities:
· Worked with Program Managers, Contract Managers and Operation Managers to implement the work processes, data structures and technology for Project Controls.
· Assisted to all Project Managers in terms of projects status reports, monthly implementation plans, revenue report.
· Coordinating with various departments, liaising and negotiating with all business stakeholders.

· Supported Procurement department in terms ofl needs analysis,  assessment of the supplier's market,  collect suppliers information, Evaluation and contract process, order management, invoice approvals and disputes, record keeping.
PROJECT CONTROLLER: 

Huawei Technologies – May 2011 � May 2013,  Riyadh Saudi Arabia  
Key Responsibilities:
· Assised Programme Manager for developing robust working plan during define stage.
· Interface with clients in terms of projects progress and technical issues.
· Managed sub contractors of civil/telecom materials, review documentation.
· Prepared Master Tracker of all projects, implementation plans, presentation reports, GAP analyses of major milestones.
· Collaborate with the Project Managers in the planning, execution and implementation of projects .
PROJECT COORDINATOR: 
Norconsult Telematics � STC - Jul -2008 to Apr 2011,  Riyadh, Saudi Arabia 

Key Responsibilities:
· Supported Project Managers in executive reports, maintain master schedule.
· Collaborated with Project Manages to define scopes of work, budget , timing , objectives, business requirements and closure documents.
· Responsible for project reporting (project status report, project plan, and risk, issues log, etc)

· Worked closely with Business stakeholders, monitoring project progress, resolved  issues and timely closure of open action items, follow up with other internal sectors (Enterprise, planning, design, implementation) 

PROJECT COORDINATOR / FDED Supervisor:
Ericsson AB -  Jul. 2000 to Jun. 2008,  Riyadh, Saudi Arabia
Key Responsibilities:    
· Tracked project key performance indicators such as quality, budget and timeline variance.
· Worked with project teams, assisted with all projects tasks and assignments.

· Worked with Project Managers to maintain a detailed projects schedule.

· Prepared/reviewed meeting minutes and presentations.

· Assisted Department Manager in terms of project implementation plans and reporting.

· Prepared technical documentation, BOQs for invoicing and work orders.

· Prepared PAT, PAC, FAT and FAC documents for projects close out.
· Lead a team to achieve targets on time.
ADMINISTRATIVE OFFICER:
Al-Shifa Trust Eye Hospital - Jul 1993 - Dec 1999, Rawalpindi, PAKISTAN.  

Key Responsibilities:

· Managed office supplies stock, place orders, update office policies as needed.
· Prepare regular reports on expenses and office budgets.
· Maintain and update company databases, answer queries by employees and clients.
· Organize a filing system for important and confidential company documents.
· Maintain a company calendar and schedule appointments
Academic Qualifications/Professional Trainings:
· Bachelor of Arts – BA , (University of the Punjab), (1994), (Rawalpindi, PAKISTAN)

· MS Office-Word, Excel, powerpoint, (Abacus), (1997), (Rawalpindi, PAKISTAN)

· ORACLE programming, (NCBC), (1998), (Rawalpindi, PAKISTAN)

· GSM, GPRS, WCDMA,  (Ericsson Training Centre), (2001, 2005), (Riyadh, Saudi Arabia)
· PMCS, NPTS, Ms Project  (Project Management tools)
Languages:  
· English (can speak, read, write & type professionally).
· Arabic (can read, speak & type on medium level).
Personal Details:
· Date of Birth
:
05-Apr-1972

· Nationality

:
Pakistani

· Martial Status
:
Married

· CNIC #

:
37405-0988087-9
· Passport #

:
AM0130873  (Valid till 02-Nov-2025)
Declaration: 
I enjoy supporting others in the achievement of mutual objectives. Accept responsibility positively and with confidence. Able to prioritize multiple tasks, monitor progress, and manage efforts/resources to meet competing deadlines.
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