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CURRICULUM VITAE
JOJO C. JOHN
Building Number: 243 

Block Number: 321

Road Number: 358

Tariq Bin Zayed Avenue 

Alqudaybiyah Gudaibiya
Manama.

Mobile: +973 34346279                         

Email: jojocjohn2011@gmail.com  

CAREER OBJECTIVE:
To be part of a professionally managed organization, where I can contribute my Accounting technical skills and excellent interpersonal & organizational skills for the growth of the organization.
CAREER SUMMARY:
Work experience involving Computerized Accounting, Bank Audits, Company Audits, Bank Reconciliation, External Auditing, Inventory/Stock Verification, Cash Verification, Vouching, Tax Computation etc.
EDUCATIONAL QUALIFICATION:
· M.Com (Master of Commerce) passed from Mahatma Gandhi University, Kerala, India.
· B.Com (Bachelor of Commerce) passed from Kerala University, Kerala, India. 
COMPUTER KNOWLEDGE:
· Windows, MS Office (Word, Excel, PowerPoint), Tally (ERP 9), Accounting Software, Quick book basic knowledge.
PROFESSIONAL EXPERIENCE

Organization
:
Music and Lights WLL, Manama, Bahrain Po Box.2730. 
Position
:
Accounts with Admin
Duration
:
13th March  2017 – till date
Job Profile

· Preparing financial statement for the company.
· Preparation of LPO and raising invoices.

· Maintain petty cash, all expense and income.

·  Follow-up customers
· Payroll / Salary Preparation.

· Bank reconciliation

· Maintaining Staff files and records.

· Gosi,LMRA,Visa, CPR  Services

· Online payment bills
· Staff leave salary and indemnity settlement preparation 
· Reporting daily, purchase, petty cash report to the authorized person.
· Maintaining filing of all expenses, quotation, invoice and receipts 
PROFESSIONAL EXPERIENCE

Organization
:
M/s Aksa Foods & Spices Pvt. Ltd., Kerala, India
Position
:
Accountant
Duration
:
01st June 2016 – 21st February 2017
Job Profile

· Maintaining cash book and ledgers
· Preparing financial statement for the company.
· Preparation of Bank reconciliation statement
· Cost sheet preparation
· Raising invoice to customers and follow-up customers
· Reporting daily sale and purchase report to head office
· Preparation of trading, profit and loss account and balance sheet.

· Auditing of expenses and invoice.

· Payroll / Salary Preparation.
Organization
:
Chartered Accountant – Manu Ninan Alex, Kerala, India
Position
:
Accountant
Duration
:
01st July 2015 – 31st May 2016
Job Profile
· Preparation of financial statements and other records of companies, LLPs, Partnership firms and proprietorship establishments.
· Updating & maintenance of cash book, work register & bill register

· Preparation of financial statements of Charitable organizations including churches, trusts, etc.

· Audit of books of accounts and other records of various clients for statutory and other requirements.

· Preparation of detailed reports on audit findings

· Supervision of internal audit of non-banking finance company

· Conducting concurrent audit of commercial banks

· Income tax computation based on the accounts of clients

· Income tax return filing o individuals/firms/companies/LLPs etc.

PERSONAL PROFILE:
Father’s Name 
:
Mr. John. C.G
Date of Birth
:   
13-04-1992
Marital Status
:  
Single
Nationality
:  
Indian

Language's Known
:
English, Hindi and Malayalam 
DECLARATION:

I hereby declare that the above information’s are true and correct to the best of my knowledge and belief.
Date: 6th August 2020
Place: Kingdom of Bahrain.
(JOJO C. JOHN)
