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	Scaling new heights of success in financial sector and leaving a mark of excellence in assignments involving analytical capabilities& professional growth

	CORE COMPETENCIES	PROFILE SUMMARY

	
PROFILE SUMMARY
· Currently working as Operations Manager – Equity Asset Under Management (PMS) & AIF (Category II &III) at Spark Fund Managers Private Limited (Spark Capital),Chennai
· Previously worked as Relationship Manager - Capital & Commodity Market at HDFC Bank Ltd, Chennai.
· Hold a Bachelor's degree in Commerce and a post-graduation degree in Finance from IFIM B-School, Bangalore.
· Strong background in Financial Markets- Equity & Debt, Credit Analysis, Portfolio Management, Investor relations, Wholesale Banking Operations & AIF.
· Controlling and managing financial risk in business by producing Management information reports.
· Portfolio Management of the strategies at fund and client level.
· Monitoring portfolio performance against deviations to reduce the risk exposure depending on the market volatility.
· Analytical, meticulous and quality-oriented professional with an eye for detail
· Ability to effectively engage with key stakeholders in the organization.



CORE COMPETENCIES & KEY SKILLS

	· Equity Portfolio management
· Equity fundamental research reports
	· Investor Relationship management
· Financial analysis

	· Fund Accounting
· Back end operation management- PMS,AIF’S & UCITS

	PROFESSIONAL EXPERIENCE 

Spark Fund Managers Private Limited ,Chennai, Nov 2018- Till Date
Operations Manager- Portfolio Management Services & Alternative Investment Fund

Role and Key Responsibilities-Portfolio Management Services

· Handling Operations of client’s portfolio greater than 100 crores of Assets under Management (Equities),investor relationship and fund accounting for PMS (Pool & Investor Level)
· Handling Statutory Compliances comprising of SEBI Monthly Report, Quarterly, Half yearly Report, Annual audit and submitting fund documents such as Disclosure Documents to SEBI within stipulated period.
· Liaising with the custodian for the trade confirmation to the exchange and allocation of units to client’s demat account.
· Co-coordinating with Fund Manager to execute the trade deal as per the investment rationale by generating order using order management software and sending instruction to the broker using Bloomberg software.
· Reconciliation of Bank and MF Balances of Investors on daily basis to decide the cash flow for the upcoming trade deals.
· Maintaining Schedule of Investments for the purpose of determining the asset class percentage between equities and cash equivalent in order to arrive at Client level AUM and pool level AUM on daily basis.
· Supporting investment analyst for the preparation of investor newsletter on monthly basis about the fund’s performance and strategies adapted for the month with respect to current market situation.
· Scrutinizing the accuracy of the client’s monthly report provided by the custodian with the books of accounts maintained internally at our end.
· Handling investor queries with respect to their portfolio valuations- credit & risk management in an effective manner to build client’s trust and satisfaction.
· Liaising with Distributors, Advisors registered with SEBI to attract more clients into the business by identifying different categories of investors depending on their financial goal.
· Coordinating with Auditors to complete Annual Audit for PMS at fund level and statutory level.
· Computing Advance tax workings and income statements at investor level on quarterly basis and clarifying their queries with respect to taxation.
· Handling preliminary activities comprising of Bank & Demat Account Opening, CKYC and KRA Registration for the investors.
· Liaising with the accounts payable teams for TDS and vendor payments.

Role and Key Responsibilities- Alternative Investment Fund

· Handling Operations of category II & III alternative investment fund and computing NAV on monthly basis at Fund & Investor Level.
· Preparing workings for apportioning & distribution of revenue to investors whenever received at fund level.  
· Handling Statutory Compliances comprising of Quarterly SEBI reports, Trust Compliance report, Form 64C & Form 64D, Compliance Test report and PPM.
· Scrutinizing Quarterly & annual Income statements of Investors as per their proportionate ratio in the fund provided by the RTA.
· Handling investor related queries with respect to identification of revenue from Fund and information related to taxation.
· Handling TDS related activities like preparing summary, making payments, filing returns and vendor payments.
· Providing assistance for internal audit requirement as well as to statutory audit and fund accountants for hassle free operations.
HDFC Bank Ltd , Chennai, Sep 2015- May2018
Relationship Manager- Capital & Commodity Market, Assistant Manager Level

Role and Key Responsibilities
· Relationship Manager for Corporate Broking Customers handling their short term and long term finances, Transaction business, Cash Management Services, Treasury Services, Cross-sell of Retail Branch Banking Services and acquisition of new customers. 
· Portfolio Management of broking and mutual fund clients to meet their requirements, enlighten on the new technology development, problem solving approach to satisfy the customer needs and to achieve the business plans.
· Financial Review (Both Quantitative and Qualitative Analysis) and Risk Assessment Model Rating of Broking Companies for Credit appraisal.
· Ensure internal, external and regulatory compliances of the bank for satisfactory audit report.
· I manage bankers to the issue for initial public offering from initial stage till listing process and to provide end to end solution for the corporate.
SUGAL&DAMANI SHARE BROKERS LTD, Chennai, June 2014 - July 2015
FINANCIAL ANALYST          

Role and Key Responsibilities
· My major work skill includes wealth management and preparation of equity research report by fundamental and technical analysis.
· Maintaining the investor portfolio by ascertaining risk and preparing a screening diagnosis report. 
· Providing investors with timely updates and records of all transaction with help of lidha didha software.
· Making cold calls every day and converting them into prospective clients to invest in our equity and derivatives products as a part of our company wealth management tie up with Narnolia securities limited a SEBI registered Portfolio Company.

KCP LTD - Internship, (6 Months) 
Financial Trainee , Oct 2014 - April 2014 

Role and Key Responsibilities
· Handling accounting activities such as journalizing and vouching the entries with the help of ERP
· Analyzed the financial statement of the organization by assessment of ratio and conducting a comparative analysis with the competitors to prepare an project report that may help the organization in various decision making activities
· Examined the working capital management of the company and assessed whether norms  trend had been followed with respect to a comparative analysis.

ACADEMIC PROJECTS - IFIM B-SCHOOL 2012-2014

· Financial performance of Hindalco industries by analyzing the risk and return matrix, dividends and their market performance by measuring the volatility
· Pharmaceutical industry and analyzed Lupin ltd. and its share price with respect to its market performance and suggested whether to buy, hold or sell the share.
· Project report Analysis of the Current Banking Environment with respect to the New Banking 
· 

EDUCATION

	Year
	Qualification
	Institute
	CGPA/%

	2014
	PGDM(Finance)MBA
	IFIM B SCHOOL, Bengaluru
	7/10

	2012
	B.Com(CS)
	Ethiraj College For Women
	77 %

	2009
	XII
	Sacred Heart Church Park
	90%

	2007
	X
	Chettinad Vidyashram
	81.6 %







IT & Financial Applications

· MS Office: Word, Excel and PowerPoint
· Crisil – Risk Assessment Model
· Wealth Spectrum & Order Management System  (PMS Application)
· Bloomberg
· Personal Information
       
       Name: Dhivya Prabha S
Date of Birth: 4th December 1991
Marital Status: Married 
Languages Known: English, Tamil, Hindi
Spouse Name : Ganesh S
Spouse Profession – Foreman at APM Terminals, Bahrain
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