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          THAMEEM BIN SALAM
      Juffair, Bahrain 

Phone – +973-33187425
Email – thameemamd@gmail.com



OBJECTIVES
My objective is to strive continuously in a challenging environment, encouraging continuous and to stimulate personal and professional growth. Want to expertise the field with a positive attitude.

PROFESSIONAL EXPERIENCE 
· FRONT OFFICE ASSITANCE at Loumage Suites and spa Seef Bahrain 
·  Front Desk Office Cum Receptionist/Night Auditor   at Arman Hotel Juffair Bahrain from 02-08-2018 to 02-08-2019
· Front office Assistant at Hotel Biverah Hotels and Suites (4 Star Business Class Hotel), Kumarapuram, Trivandrum.
· Front office Assistant at Fortune South Park Hotel (4 Star Business Class Hotel), Trivandrum.

· Management Trainee at Ruby Arena (4 Star Business Hotel), Trivandrum. 

PREVIOUS JOB ROLES AND RESPONSIBILITIES

· Greet clients, guests, and employees and make sure they are comfortable

· Answer multiple phone lines, direct calls; manage, and maintain office voicemail

· Receive and mail out packages and deliveries

· Receive, sort, and route mail; maintain and deliver publications

· Maintain printers (and other office equipment); send faxes, and retrieve, and route incoming faxes

· Handle input of guests into the building security system

· Manage conference and meeting room bookings internally

EDUCATIONAL QUALIFICATIONS 
· Diploma - Aviation, Hospitality and Travel Management from Frankfinn Institute of Airhostess Training.
· Certified in Galileo GDS Basic & Advanced course
· Expert in OPERA Property Management System.
· Trade Certificate in Travel and Tourism.
· Higher secondary from City School, PMG on 2013.  
· Secondary school (SSLC) from Muslim High School, Kaniyapuram on 2011.

ADDITIONAL QUALIFICATIONS
· Personal Diploma in Networking Association 

· CompTIA Strata IT Fundamental Certified (International).
HOBBIES
· Photography

· Non-Strategic Games
· Football

PERSONAL DETAILS
· Date of Birth

:
25th November 1993
· Sex


:
Male

· Place of Birth

:
Kerala, India.

· Nationality

:
Indian

· Father’s Name

:
M. ABDUL SALAM

· Languages Known
:
English, Malayalam, Hindi, Arabic

· Driving License         :         valid Bahrain license
DECLARATION
I hereby declare that all the information furnished above is true to the best of my knowledge.
