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Abdullah Islam Saad
OBJECTIVE:

Pursue career in a progressive organization that provides opportunities for career growth and professional development in order to groom the overall personality.
PERSONAL INFORMATION:
Father's Name:                     Islam Saad Mubarak
Date of Birth	11th Oct 1988
Passport	  AK074544
Marital Status	Married 
Email Id                             Ab36362290@gmail.com 
Nationality                         Kenyan
Language:                          English, Arabic and  Swahili 
ACADEMIC RECORD:
   [image: ]   Diploma in logistics management.
  [image: ]	    Certificate in Quick Books Computerized Accounts.
  [image: ]    Certificate in Computer Systems and Applications.
	   [image: ]    HSE Orientation Training certificate ( Tatweer Petroleum )
· CPR, First Aid and AED Certificate Under American Heart Association
· Driving License Kingdom of Bahrain (Valid for 5 yrs. )
· MOI Guards Training School Certificate 
· Risk Assessment and Evacuation Course
· Scan and Detect Course 
· Bomb Threat/ Suicide bomber / Dawn Course 
· Fire Fighting Awareness 
PERSONAL QUALITIES
Quick Learner[image: ]
  Co-operative n soft spoken
  Passionate and Social 
EXPERIENCE 
Accountant - Bashamakh Real Estate Group 1 Year. 2009 ( Kenya)
Responsibilities
· Attendance Sheets of all Employees on Daily Routine.[image: ]
      [image: ]     Daily Report for Managing Accountant on Daily Basics.[image: ]
· Maintaining Records of Invoice, payments and Transaction Documents.
· [image: ]Preparing Invoice, Purchase Orders, Payroll, Petty Cash Voucher
· Process Cheque, file and Monitoring Systems
Store Keeper and Sales Associate - Mombasa Maize Millers 1 year. 2010 (Kenya) Responsibilities
· Assisting Branch Manager for delivery items and keeping data base records
	       [image: ]      Maintaining good public relations to improve customer care.
· Stock books, incident reports, stock list arrangements 
· Purchasing Order for Customers and Handed Over to Accounts department 
· Perform all tasks consistently with Company standards and adhere legal statutory requirements 1

Patrolling Security Supervisor at Sonar Security Company from 2011 to 2015 (Bahrain) Responsibilities
· Supervise Security Officers and conduct briefing 
· Assign duties as per the instructions from Security Manager.
· Patrolling all Assign Location to Ensure Proper Safety to the Facilities and Clients. 
· [image: ] Prepare duty roster, conduct departmental orientation for employees
·  [image: ] Coordinate with the local authorities if  required.
· Perform all tasks consistently with Company standards and adhere to all legal statutory requirements Skills.
[image: ]      Ensure that all registers and logbooks are updated and that all documents are filed away correctly.
Security Controller & Asst. Duty Officer at Bahrain City Centre under G4S secure solution to date Responsibilities: 
· Report all incidents and occurrences on a daily basis to Management
· Monitor all areas for cleanliness H&S maintenance
· Ensure correct manning levels.
· Conduct Induction Training to new Site Contractors.
· Monitoring and Manage Security systems, equipment's & staffs.
·  Cooperation with Local authorities during Emergency 
· Maintaining good public relations to improve customer care.
· First Aid to Medical Emergency 
· Daily, Weekly and Monthly Data Base Reports.
· Customer Service upon their Claim or Complain.[image: ]
·  Radio communication around premises 
LANGUAGE SKILLS:
· English
· Arabic
· Swahili 

HOBBIES:
· Reading Novels.
· Travel.
· Swimming.
REFEREE:
Will be provided upon Request.
DECLARATION:
I do hereby declare that all the information furnished above is true n correct to the best of my knowledge, belief and conscience                                             
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