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E-mail: 

darseen2013@gmail.com 

Contact No (BAH):
  +973  32 23 49 70  

  +973  35 35 50 81
Present Address:

Flat 202 Bldg.1094
ROAD 830
MANAMA

KINGDOM OF BAHRAIN
Permanent Address:

Suresh Kumar Nair

Ushas

Manjmonkala

Vilakudy PO

PUNALUR-KOLLAM

KERALA, INDIA
Date of Birth: 

21 – 12 – 1964

Personal Details:

Sex : Male

Age  : 55
Marital Status : Married
Nationality: Indian

Passport Details:
No: H -8408268

Date Of Issue: 03/02/2010
Date Of Exp: 02/02/2020
Place: Bahrain

	RESUME
Career Objective :
To obtain a challenging position in the field of trading or service that provides me opportunities to exploit my knowledge and extensive development skills to the extreme levels of my ability and to continually upgrade myself to the highest levels of expertise enabling the organization to achieve its target and growth.
Strength :
· Good interpersonal and communication skills.

· Be quick to learn with strong attention to detail.

· Very flexible and able to adapt quickly to a changing and fast–paced environment.

· Can work under pressure.

· Self motivated.
· 24 years’ Experience in trading and service field 
· Very Eager to learn different type of accounting package
· Very much interested in analytical accounting  
Academic Profile :

· Passed M.Com with first class in the year 87 from Madurai Kamaraj University. Tamil Nadu, India.
· Passed B. Ed with second class from Annamalai University, Tamil Nadu India.
· Computer literacy :  Ms Word, Excel , Internet  
Computer Skills :
· Operating Systems - Windows -10
· Packages - MS Office.
· ERP (Oracle) Accounts payable, Accounts Receivable, General Ledger 
Module –Assets Module
· Tally.
· GP Accounting Package
Work Experiences (Bahrain) :

· Working as Finance and Administration Manager with Delta Industrial supplies-Bahrain. The company deals Safety Items and Pipes, Fitting, Industrial and Chemical Supplies, From May-2017 to Present. During this period my job profile

Reporting to.

   General  Manager and Directors
Main Responsibilities
· Approval of all the payments  

· Verification and validation of Monthly P&L
· Preparation of P&L –Brand wise
· Verification and Validations of Staff Incentives with Incentive Scheme as per the       management

· Dealing with bank for LC and LAI

· Verification and Validations of  Purchase orders and approval 

· Control over the receivables

· Verification and Validations of  and approval of Payroll


	CPR Details:
No: 641220669

Place: Bahrain 
Languages Known:  

English, Tamil & Malayalam (Read, Write, Speak)Arabic -Speak
 
	· Working as an Asst. Finance Manager with JAWAD Business Group-Bahrain. The company deals in Fast Food, Fashions, Furniture, Cosmetics, Petrol Station and Super Markets. From May-2004 to May-2017 During this period my job profile.
ↄ  Handling accounts of Fashion, Footwear and furniture all outlets in GCC 

Gajria Electronics and Gecom Accounts  
Reporting to.

   Finance  Manager and Other Senior Managerial  

 Main Responsibilities
· Approval of all the payments  

· Verification and validation of Monthly P&L
· Preparation of P&L –Brand wise- Division wise -Region Wise 

· Verification and Validations of Staff Incentives with Incentive Scheme as per the       management  

· Preparation of  budget based input of brand Managers   
· Verification and Validations of Staff Incentives with Incentive Scheme as per the       management  

· Preparation of  budget based input of brand Managers   
· Receivable follow up and tracking.
· Inventory Management 

· Independently Handling Asset Module –Preparing FA schedules and assist Auditors
WORKING EXPERIENCE AS A DIVISIONAL ACCOUNTANT IN JBG
· CASH MANAGAEMENT
Handling following functions of Cash management.

· Monitoring of Funds. This includes transferring of funds among the banks and division to division

· Handling Bank Reconciliation of the Bahrain based all outlets. This includes daily cash banking + Credit Card (VISA/AMEX /ATM) reconciliation of the fashion division. To identify short receipt of the credit cards and to liaise with bank for the recovery of the same.

·  ACCOUNTING  - FASHION DIVISION
Presently handling Accounting of 75 divisions of Fashion units namely BHS- MANGO- ADAMS- HUSH PUPPIES –MONSON- ORIGEM-FCUK-PUMA-COSMETICES-PUMPKIN PATCH- CAMAIEU-STAFF-QUIZ-KIABI-TAPE A LOEIL-CELIO

· Verification & Valid of Sales with DSR 

· Daily Cash Banking as per the DSR.

· Booking of Local Purchases and Payments to Suppliers on due dates.

· Preparation of Profit & Loss Account for unit wise , Brand Wise & Consolidation 

· Preparation of Financial Accounting

· Preparation of Balance Sheet

· Verification and Reconcile all Payable And Receivable aspects

· Booking and verification  stock  accounts with sales

· Supplier reconciliation with supplier SOA & Confirmation for Debit memo 

· Follow up to get the Credit Note –supplier  



	 
	· MANAGEMENT INFORMATION SYSYTEM
· Preparation of Daily Sales Report for all units.

· Preparation of Division wise Estimates (Budgets) in the beginning of the month, and actual of the same in the preceding month.

· To identify the variance between the Actuals and budgets.
· Preparation of Weekly Sales Report. Report includes Sales, Customer Count and Banking positions for the week.

· Submitting – MIS REPORT 

· Preparing Annual Budget  plan for forth coming financial period with various assumptions related to the financial period

Previously employed as an Accountant with Bahrain Based company BAHRAIN RENT –A CAR. (From Nov 1997 to Mar 2004) The company deals in Rent & leasing Car and the company has a fleet of 250 

· CASH MANAGAEMENT
Handling following functions of Cash management.

· Monitoring of Funds. This includes transferring of funds among the banks 

· Handling Bank Reconciliation This includes daily cash banking + Credit Card (VISA/AMEX /ATM) reconciliation of the fashion division. To identify short receipt of the credit cards and to liaise with bank for the recovery of the same.

· ACCOUNTING  - 
Keeping the books of accounts- income and expenditure account- profit and loss account- balance sheet

Preparing the invoices and follow up the credit and reporting the management about the overdue credit 

Preparing the hire purchase and leasing agreements-hire purchase accounts to management for early settlement and interest refund- sale value of the vehicle as per the books. Leasing agreement for long term and short term and inform the management expiry period

Annual insurance premium and registration of vehicle- keep records accident claims- calculation the percentage changes in the insurance premium renewal.

Maintenance cost report- monthly maintenance cost of vehicles. 

       Verification and Booking of Daily

· MANAGEMENT INFORMATION SYSYTEM
· Preparation of Daily Sales Report.

· Information about monthly, weekly, and yearly rented vehicle.

· Preparation wear and tear vehicles list and market value.
· Preparation total loss vehicle by accident and value of insurance and  claims

Reference

Declaration :
I, hereby declare that all the information given above are true and correct with the best of my knowledge and I bear the responsibility of the above mentioned particulars.                  
                                                           (SURESH KUMAR NAIR)
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