CURRICULUM VITAE

	[image: ]

Name: ARON D SILVA
Address: Kingdom Of Bahrain
Email: dsilvaaron@gmail.com
Mobile: 00973-33260568
Nationality: Indian



	APPLYING FOR: Purchase (Domestic & International) OR Logistics Coordinator OR Import/Export)



Job Objective: 

[bookmark: _GoBack]A motivated individual with extensive background in Purchase, Sales, Logistics and International trade operations (Import & Export). With knowledge of import and export regulations, cost and laws, documentation, possess knowledge in pricing, a self-starter with the ability to meet requirements, can prioritize and multi task, can adjust to a past paced changing environment with good communication skills.

WORK EXPERIENCE:

Employer
Almoayyed Contracting Group, Kingdom of Bahrain as Purchase Co-coordinator (Local & Intl Purchase, Imports, Logistics, Inventory, Invoice & other related docs verification & GRN and So on  (2015- Present)
Highlights of Qualifications:
· Wide experience in Construction industry and purchasing functions
· Panoptic knowledge of ERP and Oracle software programs
· Profound knowledge of preparing purchasing and pricing reports
· Understanding of verification of purchase orders
· Sound ability to understand freight negotiations
· Extreme ability to resolve product and delivery issues
Responsibilities:
· Executed purchase orders for preparation and delivery stages.
· Formulated product requirements and executed service mechanisms.
· Assisted in transfer of materials for warehousing functions.
· Documented and maintained site inquiries and purchase orders.
· Reviewed site orders to maintain internal document systems.
· Resolving invoice issues.

Employer
Al Forsan S.P.C (Kingdom of Bahrain) as Procurement and Logistics officer (2014- 2015)

Procurement Planning 

· Review budgets and developing procurement strategies for material.
· Coordinate with suppliers to ensure timely availability of material at site & warehouse.
· Managing entire store & purchase operations with a view to achieve business objectives and ensure profitability.
· Ensure the flow of procurement process in a smooth and professional manner through pre-qualified vendors/suppliers.
· Implement comparative statement for every purchase order to keep the procurement with budgetary limit.
· Final negotiations with vendors regarding discount, payment terms and delivery period.
· Prepare documents for payments along with complete supporting documentation (approved Local Purchase Order, Vendor Invoices and goods delivery notes etc.)
· Reviewing procedures continually implementing the practical policies preventing below-specification buying and ensuring the economical procurement.
· Ensure timely submission of invoices to accounts department for payment follow-up with the suppliers.

Shipping and Logistics responsibilities

· Assigned the tasks of processing shipments of materials and equipment like confirming of delivery as well as liaise with shipping vendors.
· Handled the responsibilities of receiving goods, processing documentation, storing deliveries at warehouse, tracking as well as distributing materials.
· Responsible for assisting Logistic professionals with load-out of items being shipped.
· Assigned the tasks of maintaining proper record of inventory of items in warehouse and order as required.
· Responsible for General shop maintenance and proper housekeeping.
· Processed receipts of materials by using ERP systems.
· Assisted Logistic Officer in identifying and selecting emergency supplies and equipment according to supply procedures and procurement specifications.
· Prioritize items for dispatch as well as prepare distribution plans.
· Performed any duties related to logistics and supply operations under the instructions of Purchase and Logistics Manager.
Operated Products: Long Steel Structural products (Angle, Channel, Beams, Hollow Tubes, Round Bars, Plates) Aluminum products, nuts, bolts, washers, threaded bars, safety shoes, Fabric, accessories, Plastic Pipes, Sand, Cement, Concrete, Asphalt, Blocks, Wood, Polythene Sheet, U Bolts, C Bolts, Stainless Steel Bars (Gr 304, Gr 316), Paint, Thinner, Blades, Machinery & accessories etc.


Employer
IKM & IKFF Management Ltd as a Purchase Executive from 2005 – 2012 (Mainland China)
Imports
· Setting up the weekly, monthly, quarterly procurement plan.
· Procurement of raw material from national and international market.
· Development of alternative local sources for imported raw materials which helps in cost saving.
· Purchasing materials with improved technology to increase production.
· Planning and budgeting of purchase functions, involving cost estimation, contract negotiations.
· Liaison with the production department to maintain optimum inventory.
· Implementing systems to avoid situations like over-stocking or out-of-stock which cause production and financial losses.
· Liaison with finance department for timely payment of bills.
· Report submission on procurement and usage of material for top management.
For Vendor Development
· Effective management of vendor database.
· ABC classification of vendors on the basis of criteria like cost, quality, timely delivery etc.
· Development of new vendors.
· Conducting trainings for vendors to educate them about company’s requirements and help them in improving their performance in terms of price, quality, delivery, payment etc.
· Evaluating vendors & negotiating the price, delivery schedule, terms and conditions.
· Clearance of payments & handling vendor inquiries.
· Submission of reports on various programmes for vendor development for top management.
For Stores Management
· Maintaining the stock of material without any variance by conducting stock verification and documentation.
· Implementing Standard Operating Procedures within the warehouse.
· Regularizing material receipts, monthly inventory follow-up and ensuring the fluidity of stocks from warehouse to stores.
Exports
· Submitting quotations as per client inquiries.
· Order negotiations.
· Issuing PI against to PO for international orders and local orders delivery against LPO copy.
· Follow-up agreed payment terms with client (such as LC, TT, CAD, PDC etc.)
· Co-ordination with the logistic department for delivery and shipments.
· Follow-up with the documentation for letter of credit presentation (Invoice, Packing, BL, Certificate of Origin, Insurance certificate CIF terms).
· General Day today customer service duties.
· Follow-up with sales after service
Operated Product: Iron & Steel Products (Flat& Long Products), Building Materials (Mirrors, Partitions, Floorings, Paints, Marbles & Granites, Sanitary Ware, Taps, Valves, Railings, Tanks, Pumps, Fittings) Agricultural products (Spices, Lentils, Assorted Stuffs, Canned Products, Milk)

Educational Qualification

1. Bachelor Degree – Mangalore University
    Year: 1997 – 2000
    Subject: Bachelor of Arts

2. Pre-University at St Mary College, Mangalore, India.
    Year: 1995 – 1997

3. Computer Proficiency:
1) Able to work in Computer Excel, MS Word, Power Point, Internet, Email
2) Familiarized in preparing monthly presentation slides, graphs and various types of Statements.
3) ERP (OPERATIONAL)

4. Attended Training Programs related to Import/Export and International Trading hosted 
By IKM Management Hong Kong & Beijing.

5. Attended Training programs headed by Almoayyed International in Kingdom of Bahrain.

Personnel Details

Date of Birth	: 7th July 1979
Languages	: English (Fluent read, write, speak), Hindi, Tamil, Chinese (Simplified), Arabic (Simplified)
Marital Status	: Married
Nationality	: Indian
Interest	: Reading books, playing cricket, attending trade fairs


1

image1.jpeg




